OIOBPEHO
MeskpeaoMeTBeHHOR paboyel rpynnbl o Oprasu3amm
pa3paboTKu CTAHNAPTOB NPEAOCTABNEHUA FOCYAAPCTBEHHBIX

H MYHHUHTNIANbHBIX yeayr, a HHCTPATHBHbIX perhiamenToB

A.A. AbGpamos
2018 roa

OIrMACOBAHO COrNACOBAHO COr’NTACOBAHO
3aMeCTHTEN L MHHHC pa IKOHOMHKH Hauansuuk Ynpabs/ieHHA PA3BHTHA HJAEKTPOHHOTO 3amecTHTeb aupextopa AY "MDLL Yamyprekoi
Y AMYPTCKO ]’e JTHKN NPABHTENLCT B, MUHICTEPCTBA nudopmaTHiaunn 1 csazn PecnyOnukn’

.

Unranuuesa
Z0i8 ron

_ AB. Anapocosa

_/ff 2018 roa [\

TEXHOJOTNYECKAS CXEMA
NPefocTaABICHNH THIOBOH MyHnunna LHoil yeayrn "Oxkasanne MeToanueckoil it npakrinyueckoii nomoutn B pabore no
OPraHNIaALMH JOKYMEHTOB B 1¢0NPON3BOACTBe, 0TGOPY 1 nepeaatie B cocTas Apxusnoro gpouaa ¥amyprexoii Pecnybanku
ﬂpXHBHle ﬂuK_\‘MBHT()B, HAXOAHWINXCH HA lipeh‘lt‘IIHUM XPpaAHeHun, noaroToBKe IIG|JMHTI|BIIMX H METOAHYECKHX J]()K_YMEHT[JH no
BOMPOCaM e 10NPOH3BOACTEA I APXHBHOIO aena'

Pasaen 1. "OBuine caeaenms 0 rocyaaperBeHnoil (mynnunnaabLuoi) veayre'

Ne n/n Mapamerp 3HaueHHe NApaMeTPa/COCTORHHE
/ 2 3
Haumenosanue opraxa, npeaocTabnstonero 1) Opranbl MecTHORO camoynpasnenus 8 Y amyprekoit Pecnybauke
yeayry (CTPYKTYpHBIE NOAPA3ACNEHHS) (1€ - MYHHLHNANbHBIE APXHBBI ).

TN yqacTHa:  KOHCYALTHPOBAHKE, KOHTPOIL MCNIONHEHHA,
OTBETCTBEHHLIT, NPEIOCTABICHHE YCAYIH NpueM %anod

1 2) MHOrOjyHKUHOHANBHBIE LEHTPBI NPEAOCTABICHNS
rOCYIapPCTBEHHBIX H MYHHUHNANLHBIX Yeayr (aanee - MMLL)

THin yuacTis . KOHCYALTHPOBANKE, YHACTIE B NPEAOCTABNEHHI YCAYTH

HOMBP NCAayrd B li)CJIC’.'lJiUIl:HUM peecTpe HET

=)

[MonHoe HAMMEHOBAHNE YCAVIH Okajanne MeToAHIECKOl i NPAKTHUECKON noMoLLr B padoTe no
OPraHu3aLig 10KYMENTOB B ACN00 PO 3BOACTBE, 0TOOPY W Nepenate B
cocTas ApxuBHOro honaa ¥ amyprekoit PecnyOankn apxuBhbix

3, JOKYMEHTOB, HANOAAULHXCA HA BPEMEHHOM XPAHEHWH, NOArOTOBKE
HOPMATHBHBIN 0 METOANUCCKHX IOKYMEHTOB NO BONPOCAaM
ACAOIPOIIBOACTEA 1t APXHBHOTO aeia

4 Kparkoe HanmeHOBaHHE yeayri Kparkoe: Okasanne noMowm no apxustomy aeny, CokpaiienHoe:
i oMol no apxuBHOMY eny
AAMHHHCTPATHBHBI PErNaMedT Her
% NPEIOCTARNRHHA YCAYTH
Mepevens "noaycayr” | BbIAA4A METOAMUECKON THTEPATYPDI 1O BONPOCAM aPXHBHOIG Aea,
2. 1poBeaenne CEMUHAPOB, ICKUNIT NO BONPOCAM apXHBHOID 1eNa;
3. oKa3aHHe KOHCYIbTALLHH N0 BONpOcaM apxHBHOrO ena;
4.cocTaBneH e 3AKII0YEHHA O KAYECTBE HOPMATHBHO-METOIHUECKHX
6. JAOKYMEHTOB 110 BONPOCAM aPXHBHOTO Ieaa 0 AenonPon3BOACTBA
Crnocofsl OUeHRN KA4ecTsa NPEANCTABICHHA ’.’lLlIIt\TL‘.’]L’,‘El}IJHHaN CBA3L HET
yenyru (CMc-onpoc, wIIL‘(I)t}HHbIﬁ Qnpoc)
TepMuHanbHbie yerpoiicrsa 8 MdI | na
TepMuHanbHble YCTPOACTBA B OPraHe BIACTH/OpPrane na
rocyaapeTBeHHOTO (oML OPraHe MeCTHOrO
CAMOYNDABIEHHA
Eannuiit nopran rocy1apeTBEHHBIX 1 MYHHLMNANbHBIX HET
7. yenyr (nanee - ENTY)
Pernonaibiblil NOPTAN FOCYAAPCTBEHHBIX i aa
MYHHLLINAIBHBIN YeAYT (aanee - PTTY)
Odimunanphbiil caiT oprana HeT
Ipyrie cnocobnl AHKEeTH-
poBanue
JaAABH-TENEH




Paizen 2. "O6mme coeneuns o "nogycayrax”

Cpok npenocTapNcHHA B 3ABHCHMOCTH OT

Inata 3a npenocTasneHie "nogycnyrs”

PekBH3HTHL
Tipu nonaue HOPMATHBHOIO
Tlpu nonaue sassreHux m;esm He o Oosasti C ar;aoacra aKTa KB pns Buncauma
P < . OcHoBaHHA 0TKAA B TIPHOCTAHOBNEHHS | NPHOCT Har nuaTs . > MAATEL Criocob obpaleris 3a Cnoco6 nonyuenns pesynntara
(10 MECTY KHTENBCTHR secTy OCHOBAHHA OTRA3A B MPHEME JOKYMEHTOS HH R eI "SRR R i % ABMAIONIETOCs - ot " “romycryri®
H EN0C H Mpegoc T 'ApCTBEHHOH rocy1apCTBEHHOH TH i b
(mecTy HaxoxneHus | wHTenscTea (no aBx “Pn i pe. i ocynap ocHonaNMEsE (rocyaap HOITY' OITYCITY1 )
oy cIyTH' MOTYCIYTH MOLLAHHbI) MOLLIHHBL), B TOM
op. nuua) MecTy B3MMAHHA MIaTEl
i ypcne aw MOL[
obpamieHus ) (rocynapcTeeHHoI
MOLULTHHBL)
! 2 3 4 5 6 7 § 2 i i

1. BbLAAYA METOIHIRCKOA JIHTEPATY PLI O

BONPOCAM APIUBHOrO ena

1) nuunHoe ODPAILEHHE 110 MeCTy

1) B MyHHUHIATEHOM aDXHBE IHYHO - Ha

I pabounit nexs | pabowtil ZeHe | 1) OTCYTCTBHE BOIMOKHOCTH NPOYTEHIA 1) OTCYTCTBHE B 3apoce Het - HeT -
MHCLMEHHOTO 3aMpoca; (hamiTHH, HMEHH, OT4YeCTBa, HAXOKASHHS MYHHLMNATEHOTO | YyMaxHOM HOCHTENE
2) conepikaHHe B 3ANPOCaX HeLeHIVPHEIA | MOYTOBOTO HHIH 3NEKTPOHHOrO {apxnsa. 2) M3 MYHHLIMNATLHOrO APXHBA - NOYTOBOIH
60 OCKOPOHTENBHBIX BBIPAKEHHH, YTPO3 |anpeca 3asBUTENs, 2) nouToBas CBAlL CBATBIO;
#I13HH, JI0POBBIO H HMYILECTBY 2) oTcyTCTBHE B 3anpoce 3) Munoe obpamenne B8 MOLL; |3) U3 MyHHUHNANBHOTO apXUBA -
| IOMKHOCTHOIO JIHLLA, 2 TAKAKE WISHOB €ro  |HeoOXOAUMbIX CBeaeHHNi A ero 4) PITY, HANPABIEHHE A0KYMEHTA, MOTHCAHHHOTO
CEMBH; HCNOTHEHHA BHEKTPOHOI"t MOANHCHIO, HA anpec
3) He MOLNEKAT MPHEMY NOKYMEHTB!, 3NEKTPOHHOH MOYTHI;
HIMEIOLLHE NOTYHCTKH, NPHIHCKH, 4) M3 MYHHLHOATLHOrO apXHBA - Hepes
JAMSPKHYTEIE THOBA W WHbIE minngit kabunet PIITY (anexyponwas
HEOTOBOPEHHLIE HCNPABACHHS, & TRKAKS KOI% 1OKYMEHTa Ha GyMaxHOM HocHTene).
JIOKYMEHTBL, HCOMTHEHHBIE KAPAHALIOM 5) 8 MO - obrunanLHoe MHCEMO ©
MOTHBHPOBAHHBIM OTKA30M B
NPeAOCTaRAeHHH 3aNPALIHBAEMOiT
METOIH4ECKON JINTEPATYPbI, NOMTYHEHHOE H3
MYHHUHNATEHOIO APXHBA.
il
2. ap HHE POB, IEKUHH N0 BONPOCAM APXHBHOIO dena
30 pabounx auei 30 paGowmx aHeii [ 1) OTCYTCTBHE BOIMOKHOCTH NPOHTEHHA QTCYTCTBHE B 3ampoce HET - HeT - 1) munoe odpamesse no Mecty |1} B MyHHUHNANLHOM APXMBE HYHO - HA

MHCEMEHHOTO 3arpaca;

2} conepiaHHe B 3apocax HEUEHIYPHbIX
1150 OCKOPOHTENBHBIX BRIPAKEHHI, VIPO3
#HIHH, JT0POBBIO H HMYILECTBY
LOMKHOCTHOrO JTHLA, 4 TAKXKE WIEHOB ero
CEMBH,

3) He NOANEKAT NPHEMY JOKYMEHTEI,
HMEKUIHE NOAYHCTKH, NPHIIHCKH,
3aYePKHYTHIE CNIOBA H HHbiE
HEOrOBOPEHHBIE HCMPABNEHHA, a TakKe
ZIOKYMEHTBI, HCIIOJIHEHHEIE KAPAHIALIOM

+HeofXOOHMBIX CBEASHHH AT ero
HCNOAHEHHR

HAXOMIEHHA MYHHLIHNATEHOT O
apxisa;

2) nouToBad CBA3L

3} Jlusnoe oOpamenne 8 ML
4) PITTY,

GyMaxHOM HOCHTENE

2) 13 MYHHLMNANLHOTO APXHBA - MO4TOBOM
CBA3bLKD,

3, H3 MYHHUHNANBHOMO apxHEa -
HaMpapicHHE DOKYMEHTA, TNOAMHCAHHHOIO
3MEKTPOHOI NOATHCHES, Ha arpec
3NEKTPOHHOI MOYTHI;

4) M3 MYHHUHMATBHOTO apXiBA - Yepe3
nnyHpiA kabudeT PITTY (anexrponsas
KOMHA JOKyMeHTa Ha GyMamkHOM HOCHTENE),
5)8 MOLI - oduunaneHoe mHCEMO ©
MOTHBHPOBAHHBIM OTKA30M 3aRBHTENIO B
NpoBeAeH I CeMHHapaHa GyMakHOM
HOCHTENE, NOMYUEHHOM H3 MYHHLMATEHOIO
apXHE

3. oxazanue KOHCYIBTALMH NO Bonpocam APXHBHOIO Aes1a




Koncynstaunu B

Koncynpraumn s

CONEPHKAHHME B JANPOCAX HELICHIYPHBIX OTCYTCTBHE B 3anpoce HeT a HeT - - Ni4Hoe obpauieHie B 1) B MyHHUMNATEHOM apXHBE THYHO - HA
yeTHO# hopme YCTHOI hopme 1150 OCKOPOHTENLHEIX BRIPAKEHHIT, YTPO3 |HEoDXOMHMBIX CBEIEHHIT A% ero MYHHUHIANLHBI APXHB GyMamHoM HOCHTE e
0OpaTHBIIMMCS THYHO |0OPaTHBIUMMCS  [HIHH, AMOPOBLIO H HMYILECTRY HCMOAHEHHS 2) 13 MYHHUNTIANEHOFO 3PXMBA - NOYTOROI
HIIH NOCPEaCTBOM JTHHHO HITH DOTHKHOCTHOD JTHUA, 3 TAKKEe WIEHOB ero CBAILKD,
TenehOHHON CBA3H - | |nocpencraom CeMBbH; 3) M3 MyHHUFNATEHOTO 3PXHBA -
pabounii aeHb TenedouHoit Hanpag/ieHHe JOKYMEHTa, NOAMHCAHHHOrD
cBA - | 3NEKTPOHOM NOATIHCEID, Ha aapec
pabounii neHs 3MEKTPOHHOI NOYTHI;
4) M3 MYHHLIMTITBHOTO apXHBA - Yepes
nuupii kaburet PIITY (anextposnas
KOMHA TOKYMEHTA HA OYMEBNHOM HOCHTENE),
5) 8 MOLI - ka Byma)HOM HOCHTENE,
NOMY4EHHOM H3 MyHHUMNANLHOTO apXHE
KowcynbTatu Koncynpraunn  |1) oTCyTcTBHE BOIMOKHOCTH MPOYTEHHS  |OTCYTCTBHE B 3anpoce HeT - HET - - 1) nuaroe ofpawenite no Mecty | 1) B MyHHUMNANLHOM BDXHBE
-5 il Hele - 5 |rHC 010 3anpoca, ‘HeoBXONHMBIX CBeNeHHIT [T ero HAXOWACHHA MyHHUMIATLHOTO |- IMYHO Ha OyMaHOM HOCHTene;
paGounx aHer paounx nueil 2) conepkaHHe B 3apocax HeLeHIYPHBIX  |wcnoaHerns apxusa; 2) 13 MyHHLUANATEHOrC APXHBA - NOMTOBOIT
150 OCKOPOHTENBHBIX BhIpA#EHHiA, YTPO3 2) nouroBas c8A3bL CBAILIO,
MK, ANOPOBLIO ¥ MMYIIECTEY 3) Turoe obpamenne B MOLL [3) 13 Mymimnanssoro apxiea -
OMKHOCTHONO JIHLA, & TAKKE WICHOB €10 4) PIIT'Y, HANPARNEHHE AOKYMEHTA, NONMHCAHNHOrO
CeMBH, INEKTPOHOH MONMHCLIO, Ha alpec
3) He MOANEXAT MPHEMY TOKYMEHTSI, INEKTPOHHON NOYTHI,
HMEIOLIHE NOAYHCTKH, TIPHITHCKH, 4) W3 MyHHLMITANLHOTO APXHBA - Yepes
334EPKHYTBIE C/I0BA H HHBIE nHubkii kaoudet PIITY (anexktpolHas
HEOrOBOPEHHBIE HCTIPABNEHHS, A TAKAKE KOTIHA JOKYMEH T Ha OYMaJKHOM HOCHTENE);
LOKYMEHTbI, HCIIONHeHHbIE KaPaHIAoM 5) B8 ML - Ha GyMakHOM HOCHTENE,
MOTYyueHHOM H3 MyHHUHATLHOTO aDXHBa
4, COCTAB/ICHHE IAKTIOMEHHA 0 KA4eCTBE HOPMATHBHO-METOAHMECKNX JOKYMEHTOB 110 BONPOCAM APXHBHOTO J€71a H 1e/10NPOHIROICTRA
3 pabounx aHa 3 paBounx aHR 1) OTCYTCTBHE BOIMOKHOCTH NPOYTEHHS OTCYTCTBHE B 3anpoce HeT - HeT - - 1) nuaroe ofipamenite no MecTy | 1) B MyHHLIMNAMLHOM apxiBe

MHCBMEHHOTO ]al'lpDCa,

2) comeparaHHe B 3anpocax HeLIeHIYPHBIX
B0 OCKOPOHTRIEHBIX BLIPAKEHHH, YTPO3
WKHIHH, 300POBBI0 M HMYILIECTBY
NOMAHOCTHOMO THUA, A TAKKeE WISHOB €ro
CEMbH

3) He MOANEKAT NPHEMY NOKYMEHTHI,
HMEKIIHE MOAYHCTEH, TIPUMHCKH,
3A4EPKHYTHIE CJIOBA H HHBIE
HEQrOBOPEHHLIC HCMPABNSHHEA, 4 TAKKE
TIOKYMEHTBI, HCTIOIHEHHbIE KAPAHIALIOM

H2o0X0AHMBIX CBEASHHI 1S ero
HCNONHEHHA

HaXOmIeHHR MyHHU.HH&HEHOrO
apxuea,

2) nouToBas cBA3L

3) Jlnunoe obpawenne 8 MOLL
4) PITTY;

- JMYHO HA DYMZKHOM HOCHTENE,

2) 13 MyHHLIHMANLHOTO APXHBA - NOYTOBON
CBAILIO,

3) 43 MYHHUHIANEHOrO apXHea -
HaﬂmeHVle AOKYMEHTA, NOANHCAHHHOMO
INEKTPOHOM MOANHMCEIO, HA Apec
NEKTPOHHOM MOYTHI,

4) H3 MyHHUHNATLHOTO APXHBA - Hepea
nraubit kaburet PIITY (aexTponnan
KOMus AOKYMEHTA Ha GyMakHOM HOCHTese);
5} 8 MDL] - Ha OyMAKHOM HOCHTENE,
TOMYHEHHOM W3 MyRWLHIATLHOTS 2pXuaa




Paiznen 3 "Cpenenns o 3asneuteax "noaycayru”

COCTaBJICHHA AOKYMCHTA, MI€4aTh
opraausauuu, ®HUO un noanuce
JIOMKHOCTHOTO /1M11a)

cayxeOHoe
yIOCTOBEpEHHE

NOJUTHHHHK

OpraHH3alyiy
J0DKHOCTHOE JTHLO

Hokymenr, Hampuue Bo3MokHOCTH 2
" YcranoBnennbie TpeOoBaHNs K Heuepneisaroimi Hanmenosanue
Kareropuwu nuu, MOJATBEPAAAIOLIHNI noJa4u 3asBICHHA HA
JIOKYMEHTY, IOATBEPKARIIEMY nepedeHs UL, JOKyMEHTa, YcranoeneHue TpeboBaHuil K
Ne /o HMEIOMIHX NMPaBO HA | NPaBOMOYHE 3asBHTEIA T SRR NIPEIOCTABACHHE il S P S . W -
Cl i ) 3 HMEIOLIHX MPaBo Ha L9t , IOATB
NOJYHEHHE COOTBETCTRYIONIEH P . 'momycayrn” P °p ADKYMCLILY. P HHEMYTID
" " COOTBETCTBYIOLIEH KATErOpHH Ha MoJayy 3afBICHHS OT | IPABO MOJAYH 3aABJICHHA |MOAauM 3aiBICHHA OT HMCHH 325 BHTENLA
nozycmyrn KaTeropHH Ha NOTYYEHHE " " NPEACTABHTENIMH
i W NOTy9eHHE "TIOAYCITYTH HMEHH 3afBUTENS OT HMEHU 3asBHTENA
MO CITYTH 3asABUTENS
! 2 3 4 5 6 7 8
1. Bby1aya METOANYECK Ol IHTEPATYPHI 10 BONPOCAM APXMBHOTO /1673
1.1 IOpIAHYECKHE JIMIA  |o(hHLHATBHOE THCHMO [IO/UTHHHHK (B T.4. YKa3bIBACTCA HaTHYHE YTIOTHOMOYCHHOE opHIMATBHOE THCHMO NO/UIAHHHEK (B T.4. YKa3bIBACTCA
(opraumsaiim) fopuAnHCCKUi agpec opranH3anuu, jiaTa PYKOBOAMTENEM HOPHIYECKHif aJpec opranu3alfu,
COCTABNIEHHs IOKYMEHTA, l1EYaTh OpraHm3al1 JaTa COCTaBJICHUSA JIOKYMENTA, [e9aTh
opraumszaniy, GHO u noanmucs NOJKHOCTHOE JIMIIO opranuzauuu, ®HO u noanucsk
JOJIAKHOCTHOTO JIMIIA) JIORHOCTHOTO JIHLIA)
cymebHoe TOUTHHHHK ciysxednoe HOLTHHHUK
YAOCTOBEPEHHE V/I0CTOBEPEHHE
JOBEPCHHOCTB MOANTHHHHAK (B T.4. YKa3biBaeTcs
FOPH/IHYECKHHA aApec Oprann3alitiL,
Jlata COCTaBJICHHA AOKYMCHTA, Nc4aTh
opranmsauuy, PHO u noanucs
PYKOBOJIHTE]IA)
2. nposeeHHE CeMHHAPOB, JJEKIHIi 0 BONpPocaM APXHBHOIO Je1a
2 IOPHAMYECKHE HIA  [o(HLIHATEHOE THCEMO MOJHHHUK (B T.4. YKa3kIBaeTCA HaTHYHE VIIOJTHOMOUEHHOE ohuuMaTBHOE MTHCHMO NOTHHHUK (B T.4. YKa3biBACTCH
(opranm3aiuu) HPHIHYCCKHI ajpec opraHH3anmy, 1arta PYKOBOJMTENEM FOPUIHYECKHI aapec OPraHn3aini,

1aTd COCTARJICHHSA JOKYMEHTA. Ie4aTh
opranmnsauuu, @HO u noanmucs
JOZKHOCTHOrO JIHUA)

ciryxeOHoe TMOUTHHHHK
V0CTOBEPEHHE
JIOBEPEHHOCTH [OUTHHHHEK (B T.4. YKa3blBaeTcs JaTa

COCTaBJICHHS JOKYMEHTA, Ieuarh
opranu3zauuy, ®HO 1 noxnuce
PYKOBOAHTEIA)

3. okazaHue KOHCY/ABTAIHH 10 BONPOCAM APXHBHOIO nenia




p.\

FOpHIHYSCKHE THIIA
(opraHusaiuH)

O(HIHATBLHOE THCBEMO

NO/UTHHHHK (B T.4. yKa3bIBaeTcs
lopunuqecm[if: aapec npraﬂmauun, JaTta
COCTABJICHHA JOKYMEHTA, 1IeuaTh
opraunuzauun, @UO u noanucs
JOJDKHOCTHOTO JIMIA)

HaTHYHE

ciyxebHoe
VIIOCTOBEPEHHE

MOTHHHHK

YIIOJTHOMOYCHHOC
PYKOBOJHTENEM
OpraHH3aluH
JIOJGKHOCTHOE JIHILO

Dq)ﬂ HHANBHOE MHCBEMO

HOJUIMHHHK (B T.4. YKa3LIBaeTCH
IOPHAHYCCKHI aapec opraHusaius,
[1aTa COCTABJICHHA JOKYMEHTa, Nevuarh
opranmsamin, PHO u noanwucs
JIOJIAKHOCTHOTO JIHIIA)

cayxebHoe NOITHHHHEK
YIIOCTOBEPEHHE
JOBEPEHHOCTh TMO/UTHHHHUK (B T.4, YKa3bIBA€TCA J1aTa

COCTABJIEHHA JOKYMEHTa, MevaTh
oprauuzaunu, ®HO u moamices
PYKOBOANTEIA)

4. cocTaB/icHie 3AKJIIOYEHHA 0 Ka4YecTBe HOPMATHBHO-METO}

HYECKHX JOKYMEHTOB N0 BONpocamM apxXHBHOI0 J€/1a H N€/1011POH3BOACTBA

4.1

I0PHAHYECKHE 1L
(opraHu3ainm)

()li)HHHaIIBHOC MHCBMO

TIOJUTHHHHK (B T.4. YKa3hIBAETCA
HOPUIMYECKHUIT a/Ipec OPraHH3alMH, 1aTa
COCTaBJICHHA IOKYMEHTA, Ne4YaTh
opraunzanud, ®PHO v noanuce
JODKHOCTHOIO [THIIA)

HaTH4YHC

ciyxeOHoe
YIAOCTOBEPCHHE

HOJUTHHHHMK

YIOMHOMOUCHHOE
PYKOBOIATENEM
OpraHu3amn
JOIKHOCTHOE THLO

odmuua:rmoe THCBEMO

TO/UTHHHHEK (B T.4. YKa3bIBAETCH
IOpHANYECKHI aIpec OpraHu3alny,
Jlata COCTABJIEHAS JOKYMEHTa, [1e4aTh
opranuzauay, ®HO u noanuce
JOJKHOCTHOTO JTHIIA)

cmyxedHoe
YAOCTOBEPEHHC

MOJUTHHHHK

JAOBEPEHHOCTh

HO/UTHHHKK (B T.4. yKa3blBaeTCA 1aTa
COCTABJICHH JIOKYMEHTA, [IeuaTh
opraiusaui, ®HUO 1 noanuck
PYKOBOHTEIIA )




Painen 4, " JloKyMeHTBI, NpelocTABIseMbIe 3asiBHTEICM LA N0JY4eHdn "mogyeayrn'

Haumeropanne
JOKYMEHTOB, KOTOpBIE KomuuectBo HEO(‘)XOIEHMI;IX
Ne /i Kareropus MPeNoCTaBAACT IK3EMILIA Pos IOKYMEHTA C YCoBHE MPENOCTABNEHHA A —— ®opma (wabnox) O6pasen noxymenra/
HOKyMEHTa 3asABUTENb 1S VKa3aHHeM JIOKVMEHTa JOKYMEHTa 3aM0/IHEHHA NOKYMEHTA
nojay4eHqs MOLITHHHHEK/ KOMHA
"nogycnyra”
1 2 3 4 5 6 7 8
1. BLI1AYA METOAHYECKOIi ANTEPaTYPLI N0 BONIPOCAM APXHBHOIO Aea
11 3aAB/ICHHE otuumansHoe nHCeMO |1 9K3., MOMMHHUK HET NOUTHHHHK (B T.4. YKa3bIBAETCH HOPHIAHYCCKHIL anpec Mpunoxenue Ne 1 =
OpraHH3aLH1H OpraHM3aiiiy, 1aTa COCTABIEHHA TOKYMEHTA, MeYaTh
opraduzauuy, @HO 1 noanuce NOMKHOCTHOIO NHIA)
1.2. IOKYMEHT, cnykedroe 1 3K3., NOANUHHHEK, HET HET - -
NOATBEPKIAKUHHA  |y10CTOBEpEHHE MNOOTBEPIKIEHHE
NONHOMO'YHA NOBEPEHHOCTH NONHOMOUHIT 3asBHTENS, [pu ofpatienin NOMKHOCTHBIX |[TOMTHHHHEK (B T.14. YKA3bIBACTCH IOPHAHHCCKUH anpec
3aABUTENA CHATHE KOMUii JIHI] HMEWIIHX NPARo HA OpPraHM3allkH, 1aTa COCTABIICHHS JOKYMCHTA, NEYaTh
nojavy 3aaB/IeHHS OT HMEHH opranm3atiii, @O 1 noanHes pyKOBOINTENA)
PYKOBOAMTENA OPraHu3aUMH
2. nposexeHHe CEMUHAPOB, JEKUHIT 110 BONPOCAM APAHBHOIO Ae1a
2.1 3anBIeHHE oduunaneHoe MickMo |1 3K3., NOANTHHHUK HeT MOUTHHHHK (B T.4. YKa3bIBACTCH IOPHIHUYECKHHA aipec [Tpunoxenune Ne | -
OpranH3aLHit OpraHH3alMK, 1aTa COCTABICHHA JOKYMEHTA, NeyaThb
opranu3auni, GUO 1 NOAMKCH AOMKHOCTHOrO NH1id)
22 JOKYMEHT, cmykeOHoe HET HET - -
NOATBEPANANOMIHA | Y10CTOBEPEHHE
MOJIHOMOYHA JOBEPEHHOCTH 1 3K3., MOANHHHHK, TTpu oBpaiieHtH JODKHOCTHBIX [MOANMHHUK (B T.4. YKa3bIBAETCS IOPHIAHLECKHIT anpec
JasBHTCAS NOATBEPHIIEHHE JTHL HMEIOIIHX 1PABO Ha OpraHmu3aiivM, 1aTa COCTaRIEHHA NOKYMEHTA, Me4aTh
HONTHOMOUMA 3aABUTENSA, |TIOAAYY 38ABNCHUA OT MMCHH oprauusauun, PHO u noanHce pykosoauTena)
CHATHE KOMUii PYKOBOIMTEIA OPraHu3alMi
3. 0Ka3aHHE KOHCY.ILbTALMH 110 BONPOCAM aPXHBHOTO Jeqa
3] JAABIEHHE oHuMANTLHOE THCBMO | | 3K3., TOANHHHKK HET MOUTHHHHK (B T.4. YKa3bIBAETCA IOPHAWYECKHIA anpec IMpunoxenne Ne | -
OpraHH3alHt OpraHW3aliH, 1aTa COCTAB/IEHUA JOKYMEHTA, MevaTh
opranu3aunu, PHO 1 noanucs pyKOBOAKTENA)
3.2 JIOKYMEHT, caykednoe HET HET - -
NoATBEPXKaloWKil  |yaocToBEpEHNE
NONHOMOYHS JIOBEPEHHOCTH 1 3K3., MOATHHHHK, ITpu obpaiieHii 10HKHOCTHBIX |MOLUTHHHHK (B T.49. VKA3bIBACTCA IOPHIMYECKHIA anpec
JaAABUTENHA

NONTBEPIKACHHE
TIOJTHOMOUYHIT 3aABHTENA,
CHATHE KOMNHI

JIHU HMEHLLUMX NpaBo Ha
noaavy 3afaBNCHHUA OT HMEHH
PYKOBOAWTENA OpPranu3almuH

OpraHu3alkH, nata COCTaB/ICHHWA JOKYMEHTA, NevaTh
oprannzaunu, PHO 1 noanHes pykoBonuTens)

4. cocTaB/IeHHE 3AKTIOMEHHS 0 KAUeCcTBe HOPMATHBHO-METOIHYECKHX IOKYMEHTOB 110 BONPOCAM APXHBHOTO 1€/1a H 110N POHIBOACTBA




4.1 JasBleHHE oduLManbHoe MuceMo |1 9K3., MOATHHHUK HeT NOAMHHHK (B T.4. YKa3bIBAETCA IOPUIHHECKHIT anpec [punoxenme Ne 2
OpraHM3aLun Opras13aliK, 1aTa COCTABNCHUA LOKYMEHTA, Meuats
opranuiauui, PHO v noanuce pykonunmeml)
4.2, IOKYMEHT, cayxebHoe HET HET -
NONTBEMKAAIUIMA  |y10CTOBEPEHHE
NOTHOMOYHA [OBEPEHHOCTE Lo, Dppmaning, ITpn obpaluenns NOMKHOCTHBIX |MOANTMHHAK (B T.4. YKa3bIBAETCS IOPHAMUECKHIT anpec -
3asABHTENS nonmgxmermc NHIL HMEIOWHX [PaBO Ha OpraHM3aLMK, 1aTa COCTABICHUA JOKYMEHT], NEYaTh
TONHOMOYHI 3aABHUTENS,
Py nojady 3asBieHHA OT HMEHH opranmsauny, ®HO 1 nonnues pyKoBoaHTENS )
KOBOJIHTE/IA OpraHH3alMH
4.3. npoexT NpoeKT 2 3K3., NNOATHHHHKH OnHoBpeMeHHO ¢ noaavei 3arioNHAITCS MALIHHOMKCHLIM criocofom (¢ IIpunoxkenue Ne 3
HHANBUAYANLHOH  |MHAMBHAYATbHOMR 3aABEHASA HA NPEOCTABNEAHE |MCIIONB3OBAHHEM CPEICTE KOMIILIOTEPHON TEXHHKH).
HOMEHKJIATYDE! HOMEHKIIATYDEE MYHHUHNATEHON YCTYrH Ogopynennne B cootsercTeuy ¢ [OCT P 7.0.97-2016
44, TIPOEKT MHCTPYKUMH |[IPOSKT HHCTPYKLMH 110 |2 IK3 | MOANHHHHKH (:1HOBPEMEHHO ¢ Tona4eii 3anonHAITCA MALIMHOMHCHAIM crocoboM (¢ 2
no NENONPOH3BOACTBY 3anBICHHA HA MPEAOCTABICHHE [MCTN01b30BAHHEM CPEACTB KOMMBIOTEPHOH TEXHHKH).
JIeNONpoH 3BOACTBY MYHHLLUMANEHOR YCIyTH Odopmnennne B coorsetctiiun ¢ FTOCT P 7.0.97-2016
45 TIPOEKT MONOACHHA |MPOEKT NON0KeHHA 00 |2 9K3., NOANTHHHHKH QiHOBpPEMERHO ¢ nopader 3ano/iHAKTCA MALIHHOMHMCHLIM CrocodoM (¢ -
00 apxuse apxuBe 3asfBICHUA HA TIPEAOCTABNCHHE |MCIONB30BAHHEM CPEICTB KOMMbIO TEPHOM TEXHHKH).
MYHHITHIIATBHOM YCILyTH Odopmaennue B cootBerctsun ¢ [ OCT P 7.0.97-2016
4.6. NPOEKT NOJI0KEHHA |TPOSKT MONOKEHHA 0 |2 IK3., NOAMHHHHMKH OaHospeMeHHO ¢ noaaved 3a0MHAOTCA MAUTHHOMICHLIM crocodom (¢ -
o LlenTpanbHoil LlenTpansHoi 3a%BICHHA HA NIPEAOCTABACHHAE |MCIIONB3OBAHUEM CPEACTB KOMMbIOTEPHOH TEXHUKH).
IKCMEpTHON IKCMIEPTHON KOMHCCHH MYHHLHTIAILHOT YCIYTH Odopmnennue B cootsercTBum ¢ 'OCT P 7.0.97-2016
KOMMCCHH HJIH HJIM IKCTIEPTHO#
IKCMEPTHOH KOMHCCHHU
KOMHCCHH
4.7. OIMUCH 1N ONUCH Aen 2 9K3., MOAMTHHHHKH OnHOBPEeMEHHO ¢ moaavesi JanonHATCA MALMHOMHCHLIM criocofom (¢ [pusioxkenue Ne 4;
[OCTOAHHOTO [IOCTORHHOTO XPaHEHH S JAABACHHA HA [IPEJOCTABIEHHE |HCIIOIB3OBAHHEM CPEACTB KOMMNLIOTEPHOH TEXHHKH). [Ipunoxenue Ne 6,
XpaHeHHA MYHULLMMANLHOH YCTYTH Odopmaennue B cootBetcTiuy ¢ TOCT P 7.0.97-2016 [punoxenue Ne 7;
[Mpunoxenne Ne 8,
[Mpunosxkenue Ne 9;
[punowenue Ne 10;
Mpunowenne Ne 11;
Tpunoxenne Ne 12
4.8. OIMCH AN 10 OITMCH JET MO THYHOMY |2 K3, NOMUTHHHHKH OnHoBpeMeHHO ¢ noaaueit

TTHYHOMY COCTaBY
(MMHHBIX Oe0)

COCTABY (JIMYHBIX A€N)

3afABJICHHA Ha NpeaoCTaBICHHE
MYHULHTAILHOH YCITYTH

3anonHATCA MAIIHHOMHCHBIM criocobom (¢
HCTONB30BAHHEM CPEACTB KOMIbIOTEPHOH TEXHHUKHM).
Odopmnenuue B cootserctsun ¢ [OCT P 7.0.97-2016

[punoxenne Ne 5




4.9.

CnpaBounblii
annapaTt K OrnucaM

CrnpaBouHbLIii annapar K
ONHUCAM

2 9K3., NOTHHHAKH
(THTYIBHBIA THCT K

Ka) oMy IK3eMILIspy
OMKCH, NTPCAHCTIOBHE, ITPH
HeOOXOAHMOCTH -~
OrnaBleHHE, YKa3aTelu,

CITHCOK COKpalll€HHbIX C/0B,

PacBppOBKA TEPMHHOB
(MpH HX HANHYHK)

OnHoBpeMeHHO ¢ Nojavek
JAABNEHUA HA MPENOCTAB/IEHHE
MYHHUHMNANLHOA YCyTu

3anonHARTCA MAlMHONKMCHBIM criocoboMm (¢
HCMNOMb30BAHHEM CPEACTB KOMIBHOTEPHON TEXHHKH),
OdopMieHHHe B COOTBETCTBHH B COOTBETCTBHH C
Tlpassnamu OpraHM3aUnK XPaHEHHS, KOMIUIEKTOBaHHS,
YHETa M MCMONbB30BaHHA NOKYMEHTOB ApPXHBHOTO doHaa
Poceuiickoii @eaepausm 1 ApYrHX apXHBHBIX JOKYMEHTOB
B rOCY1apPCTBEHHBIX H MyHHLMNABHBIX apXHBAX, MY3eAX
u 6ubauoTekax, opranuzannax Pocculickoll akagemmuy
HAYK

npotokona LI3K
(2K) opranuzaunu

113K (3K)
OpraivsauuM o
COrnacoBaHHH
NOKYMEHTOB

1 3K3., Komus,
topmupoBanue B geno

OnHOBpPEMEHHO € Nopaueii
3asBACHUA HA TIPEOCTaBIEHHE
MYHULWNANLHOH YCivrm

3anonHAOTCA MALIHHOMNCHBIM CRoco6oM (C
HCMONb30BAHHEM CpcﬂCTB l\'OMﬂhK)TEpHOﬁ TEXHHKHJ_
Odopmnernue B cootsetcTun ¢ TOCT P 7.0.97-2016

4.10.  |akr 00 yTpate axt 00 yTpare 2 3K3., NOATHHHHKH OnnospemenHo ¢ nogaucii 3anonHATCA MAWWHOMHCHBIM cnocofom (¢ TIpunoxenne Ne 13
NOKyMEHTOB JI0KYMEHTOR (€CTH B 3asBIEHUA Ha MPEAOCTABIEHHE |MCIIONB3IOBAHHEM CPEICTB KOMMBIOTEPHOI TEXHHKH).

OIIHCh BKNHOYEH MYHHLHNATBHOH yCIyTn Odopmnentne B cootserctaun ¢ FOCT P 7.0.97-2016
HENouHbli  0bbeM
TOKYMEHTOB }

411 Crnipaska Cnpasxa oprarmsaumy |1 9K3., noamuHHMK OaHoBpeMEHHO ¢ TTOayek 3anonHATCA MaUHHOMUCHBIM CrocoboM (¢ -
OpraHW3aLng 0 O MpUYIHAX YTPaThl el 3aABJICHHSA HA MPEOCTABIEHHE |HCHONBIOBAHHEM CPEACTB KOMMBIOTEPHOH TEXHHKH).
TIPHYAHAX YTPATBL  |H MPOBEAEHHBIX MYHHLMNANLHON YCIyrH
JIeN ¥ MPOBEAEHHBIX |MEPOTIPUATHAX N0 HX
MEPOMPHATHAX MO0 |PO3BICKY
MX PO3BICKY (BOCCTAHOBJIEHILIO)

(BOCCTAHOBJIEHHIO)
4.12 Beinucka 13 Beinucka u3 npotokoaa




Pazaen 5. ""JIokyMenTsl H CBeAEHHSA, NO/Iy4aeMble NOCPEACTBOM MEKBEIOMCTBEHHOTO HHGOPMAIHORHOTO B3aumoaciicTean"

PeKBH3HTLI akTyanbHOH Hanmchosanne [lepeuenn W cocTaB Hanmenosanue oprava | Hanmenoranue SDD snexkTpoHHoro Cpok ocyllecTBleHHs Popma (wabnoH) OOpasibl 3anonHeHus Gopm
TEXHOJIOrHYEeCKOH KapTsl | 3anpaiiBaeMoro T0KyMeHTa CBEJICHHIA, (opraansaumn), opraHa cepBHca / HAMMEHOBAHWE |  MEKBEIOMCTBEHHOTO MEKBEIOMCTBEHHOTO MENBEIOMCTBEHHOIO
MEKBEJOMCTBEHHOTO (cBenenns) 3anpaiuBaeMbiX B Hanpasnstouere{eit) |(oprasusauHu), B BHIa CBENCHHUHA HHQOpPMALHOHHOTO 3armpoca H O0TBETa Ha 3anpoca M OTBETa Ha
B3aHMMOJIEHCTBHA pamKax MEXBELOMCTBEHHbI# anpec B3aUMOJEHCTBHA MEXBENOMCTBEHHBIH MEXBEJOMCTBEHHBIi
MEKBEAOMCTBEHHOTO 3anpoc xoroporo{oit) 3anpoc 3anpoc
MH(OpMAUHOHHOIO HAMpaBAETCH
B3anmMoneiicTers MEXBEAOMCTBEH
HbIH 3anpoc
! 2 3 4 5 6 7 8 9

1. BbLIAYA MeTOAHYECKOH JIHTEPATY Pl N0 BONPOCAM APXHBHOIO Ae14

I _k

2. mpoBeleHHe CEMHHADOB, JIEKIHI N0 BONPOCAM APXHBHOIO Ne/1a

[ T

-

3. okajanHe KOHCYAbLTANHH 0 BONPOCAM APXHBHOIO Aea

I

I-

-

I-

4. cOCTABNEHHE 3AK.THYEHHA 0 KAYECTBe HOPMATHBHO-METOTHUYECKHX NOKYMEHTOB N0 BONPOCAaM APXHBHOIO 1€J14 H N&JIONPOH3BOICTBA




Pazgen 6. Pesyastat "noaycryra”

MPOBEICHIHE
KOHCYNLTALHH M0
BOITpOCAM
IOKYMEHTALIHOHHOTO
obecneueHia YIpaBneHHs
H 4pPXHMBHOTO €13

2) M3 MYHHIHOATEHOTO SPXHEA - [ONTOBOH CBA3BIO;

3) M3 MYHMIMIATBHOTO APXHBA - HANPABIEHHE NOKYMEHTA, NOAMMCAHHHOTO

| ANEKTPOHOMH NOANMCHIO, HA Afpec INEKTPOHHO N NOYTH;

4) M3 MYHHMLMTIANLHOTO apXHBa - uepes nuikblii kabuner PITY (anekrponnas konus
J10KymeHTa Ha GyMakHOM HOCHTENE);

5 8 ML - Ha OyMOKHOM HOCHTE 1€, NOTVYEHHOM H3 MyHHLIMMANEHO 0 APXABa

Ne o/n JlokyMeHT/ HOKYMEHTHI, TpeboBanua K XapakTepHcTHKa dopma Oobpaseu Crnocob nomyyenus pe3ynbTara "NomyciayTh” CPOK XpaHCHHA HEBOCTPeDOBAHHBIX
SBAAOMIMIACA( HECH ) JIOKY MEHTY/JIOKYMEHTaM, pesynsTaTa JOKYMEHTA/IOKYMEHTOB, IOKYMEHTa/IOKYMEHTOB, 3AABUTEIEM PE3YNLTATOB
pe3yILTaTOM "noayCnyTu” SBMAIOILIEMYC({MXCH ) "nomycnyru” ABJAIOIETOCA( HXCA) ABJAKOLETOCA(HXCA) "noaycnyru”
pesysibrarom "nogycmyrd” | (monourensHe/OT| pesymbraroM "nogycnyru” | peambTarom "momycmyTu” & opranc B MOILL
PHUATENLHBIH)
i 2 2 4 5 6 7 8 [
1. BB1124a METOAHYECKOH IHTEPATYPbI 110 BonpocamM ApXHBHOTO jiena
1.1 MeToaHMYecKas - TIONOKHTENBHBIH - B MyHHLIWIIATbHOM apPXHBE JIMYHO - HA OYMAKHOM HOCHTENE; MOCTOAHHO -
THTCPATYPa
1.2 01Ka3 B penocTabienuu | Oopmisercs Ha O TPHUATENBHbIR = 1) B MyHHIMOANTEHOM APXHBE - THHHO HA BYMAXKHOM HOCHTENE, 5 net -
3anpauMBaeMoi ohHLMATEHOM GaHKe 2) M3 MYHULMINATLHOTO APXHBA - MOYTOBOH CBAIBIO,
METOIHMYECKOR MYHHUMMAILHOrO apXHBa, 3) M3 MYHHLMNANLHOTO PXMBA - HANPABNCHHE NOKY MEHTA, TIONTHCAHHHOTO
JHTEPaTYpPBI PEAOCTABAAIONIErO YCIYTY © IMEKTPOHOH TIOANMCHIO, HA ATPEC NEKTPOHHON MOYTH;
YKa3aHHeM MPHYMHBL OTKA3d. 4) M3 MYHHUMITATEHORO apXHBA ~ Yepe3 muarbi Kaburer PIITY (aneKTpoHHas KOmMHA
JaBepAeTCH MOAMHCHIO 0KyMCHTa Ha GyMamkHOM HOCHTENE);
PYKOBOIWTE,IA WK 5) B M®II - Ha GymaxHOM HOCHTENE, NOMY4YEHHOM W3 MYHHUMNATLHOTO apXHBa
YIIOTHOMOYEHHOTO
NODKHOCTHOTO JIMLIA
2. _mposeaeHHe CEMHHAPOB, TEKUHii N0 BONpocam apXHBHOIO Ae/1a
21 MPOBENEHHE CEMHHapa, |- TIOIOKMTENBHBA - JTHYHO B MYHHIMIIATEHOM apXHMEE = -
JIEKUHMM
2.2, OTKA3 B MPOBEICHHM Odgopmagerca Ha OTPHUATENEHBLH - 1) B MyHMIMITANTEHOM 3PXMBE - JIMYHO HA GYMaAKHOM HOCHTENE; 5 ner -
CECMHHAPA, IEKLHH othMiHanbHOM OraHKe 2) M3 MYHHLIMIIANBHOI O APXHBA - TMOYTOBON CBALIO;
MYHHLUMIATBHOTO ApPXHBA, 3) M3 MYHHLMMATBHOTO APXMBA - HATIPAB/ICHHE JOKYMEHTA, MOAMHUCAHHHOTO
NPEeNOCTABIAILEro YCIyTY € 3INEKTPOHOH MOAMMCEIO, HA AIPEC EKTPOHHOH MOUThI;
YKa3aHHEM NPHYHMHBL 0TKA3A 4) 13 MYHMLIHTIATBHOTO apXHRA - uepe3 muiHbiA kaburer PTITY (anextpommas konms
3aBepSeTcs RORIHCEIO nokymenta Ha Dymaxnom Hocurene);
PYKOBOIHTENS MIH 5) B MOL] - Ha GymanHoM HOCHTENE, NOTYHEHHOM H3 MyHHLIHNATLHONO apXHBa
YTIOIHOMOYEHHOTO
HO/KHOCTHOTO JTHLIA
3. OKaIAHHE KOHCY b TAIMK N0 BONPocaM APXHBHOIO Ae1a
3.1 noNroTORKA H - MONOKHTEMBHBIH - 1) B MyHHLIATIATEHOM 8PXHBE - HA JTAUHOM MPHeME FIH Ha OyMaKHOM HOCHTENE; i -




OTKAa3 B OKA3AHHH
KOHCYNbTAlLHK 1O

Odopmmsiercs Ha
odHLHANEHOM O1aHKe
MYHMLUMITAIEHOTO APXHBa,
NPEAOCTABNAIOLISIO YCmyTy ¢

BOTIpOCAM
NOKYMEHTALIHOHHOTO
obecr yTpass y

H apxXHBHOIO gena

VKA M MPMYMHB OTKa3a.
3aBepPACTCH MOANMHCHIO
PYKOBOAMTENA HIH
YIOMHOMOYCHHOTO
IOKHOCTHOTO LA

OTPHUATE/ILHbIA

1) B MyHMUMIAIBHOM APXHBE - JIMYHO HA OYMAKHOM HOCHTEE;

2) ¥3 MYHMLMIANLHOIO aPXHBA - MOYTOBOH CBA3BIO,

3) M3 MYHHUHNANEHOTO APXMBA - HANPAB/CHHUE NOKYMEHTA, MOIMMCAHHHOTO
3MEKTPOHOH MOATHCBIO, HA aAPEC JNEKTPOHHOH NOYTHI,

4) M3 MYHKUHTIATTEHOTO aPXHBA - Yepe3 HaHbli kabunet PITTY (anexTponHas koman
IOKYMEHTa Ha OYMa)KHOM HOCHTENE);

5) B M®I] - Ha SymakHOM HOCHTENE, TIOTYHEHHOM M3 MY HHIMTIATLHOTO apXHBa

4. cocTaBneHie 3aKII09eHM 0 Ka4ecTBe HOPMATHBH!

0-METOAHIECKHX JOKYMEHTOB 110 BONPOCAM APXHBHONO [e/13 H Ne/I0NPOMIBOACTBA

4.1 3AKMOYEHHE HA MNOLTHHHKK (Ha Dranke NOIOAKHMTENBHEIA - - 1) B MyHHUMOATLHOM apXMBE - IHYHO HA OYMAKHOM HOCHTeNe;
MpPEACTABNEHHBIE MYHHLMIATEHOTO ApXHBA). 2) M3 MYHMLMIIAIBHOTO apPXHMBA - NOYTOBOM CBA3bIO,
JIOKYMEHTBI 3aBepACTCH MOATTHCHIO 3) #3 MYHHUMIATEHONO aPXHBA - HANPABRICHHE JOKYMEHTA, MOANMHUCAHHHOTO
PYKOBOMTENS WIH INEKTPOHOH MOIITHCHIO, HA AIPEC NCKTPOHHOM MOYTHI,
Y IOTHOMOYEHHOI @ 4) HI MYHIUHIANBHOTO apXHBA - Yeped mwinbtii kaburier PIITY (anex1ponnas Konmus
| HOMKHOCTHOTO THLIA IOKyMeHTa Ha Oy MakHOM HOCHTENE);
5) B MOLI - Ha OymakHOM HOCHTENE, MOMYYEHHOM M3 MYHULIMIANEHOTO apXHBa
4.2 0OTKa3 B npegoctasnenry |Odopmisercs Ha OTPMLIATENBHBIH - - 1) B MyHHUMIATEHOM aPXMBE - IMYHO HA OYMAKHOM HOCHTENE,

MYHULIMIIATBHOH YCIVTH

o HIHATEHOM Gnanke
MYHHIMNAMEHOTO aPXHBA,
MPeJOCTABMAIOIEI O YTIYTY C©
VKa3aHHEM NMPH4YHHBL OTKa3a.
3aBepAETCA TMOMHMCHI)
PYKOBOJAMTENIA HIH
YTIOTHOMOUEHHOTO
JOJDKHOCTHOTO TTHILIA

2) M3 MYHHLIMNANBHOTO aPXHBA - MOYTOBOH CBA3LIO;

3) M3 MYHHLIATIANBHOL O APXMBA = HAMPABNEHHE IOKYMEHTA. MOAMMCAHHHOTO
INEKTPOHOM NOANHCKIO, HA ATPEC INEKTPOHHOMN MOYTEL.

4) M3 MYHHLIAIIANBHOTO APXHBA - Yepe3 JIH4HBI kabuxeT PIITY (aneKTpoHHas Kok
JOKYMEHTA Ha OyMakHOM HOCHTENE);

5) B M®I] - Ha OymaxHOM HOCHTEJE, IOJIYHEHHOM H3 MYHHUMITATBHOTO apXHBa




Pasnen 7. " Texnoaornteckue npoueccs NpeiocTaBaeHun "noayc

CokpalueHis,

locynapetsennas mHdopmauiionHas cicrema Yamyprekoii PecnyBangy ")
[ ocvaapersernas Hibopmatiianias cuciema Yamyprekoii Pecnybnikr: “CHCTEM2 HCNONHEHUA perfaveHTon ¥ aMy

ckofi Pecniybauku” (ganee - CHP Y Py

#Orody HKUHOHANLHLIT UEHTP NPEICCTABACH A [OCYIAPCTBEHHBIX 1 MyHHItnanbiisiy yonyr” (ganee - AMC "M@LL" Yamyprim)

|
HanmeroBanie npoueaypei - Cpoku uenoaxesus Hcnonuureas npoueaypbt Feekpou hedbuumimie g Popvanonyie
Ne n/n - OcotGeHHOCTH HCNONHEHMA npoueayps npouecca BBITIOAHEHIA 1IPOLUETY Db HeoOX0IMMBIE ANA BHINOAHEH A
npouecca npouenypsl {npouecca) npouecca i ipGHERF PR T
bl 2 3 4 3 [ 7
L. BbIAa4A METOAHECKOH JTHTEPATY PbI M0 BONPOCAM APXMBHOIO desia
L1 npHemM ¥ PerHCTPALUNA JAABKH (mms.nuuw) 0 NPeaoCTABAEHHH MY JIBHOH YCAYIH o NPHAATACMbIX 10KYMEHTOB
111 npHeM 4 perncTpaiks 3asenesus  |TlpreM n pervcTpauma JanpocoR OCyIECTBIRETCH B 10 MuHYT 1) cneunanucr 1) JlokyMeHTaUHOHHO® Tpunoxenna Ne 1
(3amBKH) MYHHLHMNANEHOM APXKBE H PETHCTPUPYETCA B ypHATE MYHHUHTATEHOTO APXHBA obecneuenne (nanxy 1
BXOAALIEH JOKYMEHTAUHI C POCTABNEHUEM PErHCTPALIHOHHOID dopmei); 2) TexHOTOTHYECKOE
HoMepa obecneuetite (1ePCOHANBHBIR
OcHOBaHHA ANF OTKA3a B NPENOCTABNEHHH YOIV KOMMBIOTEP)
1) noctyruienwe 3asBiy (1a81€H1R) NO BONpocam, He
BXOIAULIM B KOMNETEHUHIO MYHHLHNANBHOTD apHXBa,
) OTC) TCTBHE B 3a%RKE (3ARBNCHIH) HAMMEHUBAHHA 2) cneunanict MOLL 1) lloky MeHTaUHOHU E
DPIERHM3ALLNIH, HANPABIIBLIEI 3A5BKy (3a9BIEHHE), B€ NDYTOROID oGecresertiie (GIaHKH i
aipeca, N0 KOTOPOMY ROMKeH OurTh HanpasneH oTBeET it (1111) POpMbI AHKET-3ARBAEHMI), 2)
11H(GOPMALHI INK Y CTAHOBNEHHA KOHTAKTE, TeXHONOTHYCCKOE
3) oTcyTCTBNE B 3anpoce HeoOXonumeix ceeaeHuil 108 ero obecneienie (AHC "MoI"
HCNIONHEHIA Y amyprim, MA@y
T 112 nepeaaya AUKYMeHTOB B Janpoc (3asBieHIC H 10Ky MEHTL) 3aRBHTENR, NOCTY (IHEL Coonsercrayouufl 3anpoc |cneunanicr MdL] 1) AOKYMEHTAUNOHHOE -
MVHALUMAABHLIR 2pxue M®DL, nepesaeTca B MyHIUHNANbHBI apXiHB B INEKTDUHHOM cneunanuetr ML obecneyderue (Onucs
sige nocpeacteom AMC "M®IT* Vasmyprun [lanee HAMPABNHET B AeHb NpHEMa NPHHATEIX OT JARBUTENR
cneuwanitct ML hopmupyet ConposomtmensHslifi peectn AOKYMEHTOB 01 3aABHIETA 71OKyMEHTOB), 2)
ﬂF,\eMa-[‘l{‘L\CJﬂWII JOKVMEHTOR 11 H-\npaE IAET A0~ YMEHT I HE C HCNOJiLI0BAHHEM TEXHOIOIHYEC
GyMaa HOM HOCHTENE 5 MYRILIINAbHEIiT apx 1B, MEKESIOMCTBEHHOTO obecniederiie (Ha e
1IEKTPOHHOIO JI0CTY N K 3A3HILC HBIM
sizumoneiicreus [anee Kawanas cesine AHC "MQPLL"
PEAC DAKOTO Pasa & Y amypTitn)
Tetuerne 0nHOI pabouert
Heenn cneugnanuer MdL|
HaMpaB/IRET J0KYMEHThI
'IPHHATBIE Ha OyMaKHbIX
HOCHTEJIRX.
1 1.2, paceMoipeHue 1anBKH (IHChMA) PYKOBOM T e.1eM, 0npeaeseHHE 0.1 HOCI HOTO .| HUA, OTBETCTBEHHOTO 34 WCNOANEHIE TANPOCA, HEpeaaya JANPOCA HA HCNoNHEHNE
12X —,Eepcﬁa‘la sanpoca Ha 3APETiCTPHPOBAKHLIN 3aNPOC Nepeaaercs A¢/KHOCTHbIM | pabouitit neiib ]CEieLIHEU‘ch - %
PacCMOTPRHIE PYKOBOLHTE 10 THHLOM. OTBETCTBEHHBIM 3 MPHEM 1 PerucTpaLiy), 8 Nopaake  |(cneaylowmii 3a anem MYHIULINA IBHOTG 3Py HEQ
NENOPONIBONCTYA Ha PACCMOTREHIE PYKOBUIHTENO PErHCTPALIMM 3aTIPOCA)
MYHHLHNABHOTC apxHBa
122, “Tonnezeneume ;~y)mnn,1u;unem -~ ) 10 MuHyT PYKCBOLITEND -
QPOKR HCIIONEHHA M MYHHIIHA4ILHOrO apxiisa
NOAKHOCTHOIC HLa,
OTBETCTBEHHOTO 33 HCIIQNIFEHHE
ranpoca
1523 Mepenaua 3anpoca Ka MCNoIHEHNe |-
OTBETCTREHHOMY NOJLKHOCTHOMY
Ny




(=
[

MOCTY [IICHHE HCNOAHHTEND
saxBaews (Nicoma) ¢
pesomouieii pykosoanTens
MYyHHLHNAABHOTO apxisa

NONEK 3AMPALLIIBAEMO METOANYECKON THTEPATVPh 8 COCTABE
CApaBONHA-IHDOPMALHOHHOTD POHLE MV HitLL
apxmnsa

1ANEHOrO

CreuHanicT
MYHHUHTNATEHOTO apXhsa

TEXHONOT I ECKO.
ooecnedeHne
(nepcoranbHbil KOMNBIOTEP,
M®Y, noctyn B ceth
Hutepuier)

1.3, BbL1a4a MeTORHYECKOI AHTEPATYPHI H MOAFrOTOBKA OTBETA IAABHTE1H

BbIN24A 3anpallitBaeMoi
JARBHTENEM METO IMUYECKOIT
SHTepaTypel

JIoMKHOCT HOE AHUO PErHCTPHDYET 3aNPaLUN BAEMYIO
JafBHTENEM METOMIMECKYIO THTEPATYPY B K VpHane
PErHCTPALIIT BBUIAYLH METOLIYECKOH THTEPATV b BO
BPEMEHHOE Nonb30EaKHE Ha cpok 10 auei 3asnirens
PACTIHCHIBACTCR B AKYPHANE PErHCTPALHIL O NOIVYEHHN
METOLMHECKOI HTepaTypel 1 00 03HAKOMIEHIK €10, O CPOKax
BO3BPATA MONYHEHHOH METOMMHECKOM AMTepaTVpLI

15 muHyT

DPYKOBOAHTE b, CHICLIHANNCT
MYHHLHNANBHOTO 8PXUBA

ZI0KYMEHTALHOHHOE
ooecnedeHne (Gnanxi 1
gropmsr}

[

5]

ohopMnenue muceMa 08
OTCYTCTBHH 32MNpPaLl HBAEMBbIX
3AABNTENEM METOAHYECKOH
THTEPaTYpbI

Odopmnsierca Ha opuunansHOM BAaHKe MYHHINANEHOTO
4pXiBA, NPEIOCTABNRIOMIEr0 YCAYTY C YKA3aHHEM NPH4HHbI
0TKa3a. 3aBepReTc MONMHCLK PYKOBOIMTENA MK
YONHOMONEHHOTO JOMIKHOCTHOMO THLA

Cneunannct M®LI oTeetcTBeHHbIi 32 BBITAYY JOKYMEHTOB,
0CNe MONYHCHUR NAHHLIX JOKYMEHTOR, OCVILSCTBARST BuitAtY
SAABHTENI0 OPOPMNCHHOE 38KNKOHEHHE C CONPOBONHTENBHBIM
THCLMOM, NOAMHCAHHBIM PYKOBOIMTENEM MYHHUHNAALHOTO
APX11BA, THYHO WM B 3aBHCHMOCTH OT CNOCO02 NoCTaBKH
©18eTa, ykalanHoro 3asanTteneM. B ciyuae nepenaun
[OKYMEHTOB B MYRVUNTIANbHBI apxuEe 13 MDL] gonxkHocTHOE
Ao 3akpwiszet 3ananne 8 CHP VP, ceasarvoe ¢ nepenaueit
AoxvMenToB u3 MOL 8 Be1omcTBO.

1 paGounii nesb

DPYKOBONHTENb, CEUMATHCT
MYHHUHMATLHOTO apXiBa,
cneunanuer MOLL

LOKYMEHTALHOHHOES
obecneuerie (Gmanku it

opmst)

1. NpOBEACHHE CEMHHADOB, 1EKUMA 10 BOMPOCAM APXHBHOIO A¢.12

2.1.n PHeM H PerHCTPAUHA JAHBRH l}#RBJH‘HHi[) 0 NpPe10CTABICHHH MY HHOMIATLHOH YCANTH H NPHJAATAEMbIX 10KVMEHTOB

[PIEM 11 PErHCTpaLLig JaABICHHA TTpitesm u PErCTPAUNA 1ARBAEHIR OC

(3anBKI1)

SCTBUGICA R
MYHITUBGAIEHOM 4PXHBE M PETHCTPIDYETCH B AN DHANE
AAOMRUIET AQKYMEHTALMH C TPOCTABAERHEN PErHCTPAUHOHHOTO
HOMEp2

CICHORAkNR 1N OTKAIa B NPEeaOCTABNE M YCIVT 1

L) nOCTynneHite 3aspky (1anBACHIA) O BOTIPOCAM, HE
BAQOALIM B KOMIETEHUNH MyHHUNIAIEHOTO apHXBa;

2) OTEVICTEHE B 1aRBKE (3ARABNEHIN) HALIMEHOBAKHIR
OpPraHMiauml HanpaRiBIEN 3ARBKY (32ALTEHIUE). €€ HIOYTOBOMO
anpeca, No AOTePOMY 1OTKEH OBITh HANPABACH QTBET H (HIIH)
HIBOPMALIKY NA ) CTAHORNEHHS KOHTAKTA,

3) OTCVICIBHE B 3ANPOCE HEOTNOINIMBIX Cac 1t
|||anmem'i

Wil A1 ero

10 muHyT

1) cnewmanucs
MYHHLUHNEABHOTO 2pXuua

1) loxymenTaunoHkoe
otecneteHde (GaaHK 1
opmbi), 21 1EXHOIOTHHECKDE
ofecnesedne (NepcoHatbibIi
ROMIBK Ep)

2) cneunanuct ML

I },"_l(!!\_\'MEHTLlHSIQhUC
odeenesedite (OnaHki 1
dhopmel aHKeT-3asBACHIA). 2)
TEXHONO! HHEChOE
obecneqenite (AMC "MaLL”
YamypTin. M@VY)

Mpunvmesna Ne |

nepeiata 10Ky MeHTOB B

MYHHUHDATBHLIT apXHB

3anpoc (1asereHite 0 JOKYMEHTB! ) 32X BUTEIA. NOCTYMHBLING B
MOLL nepenaerca B MyHHUMTABHLLI BPXITB B 21EXKTDUHHOM
suae nocoescraom AMC "ML Yamvprin. lanee
crettaancT MOLL dopuupy et ConposomTe 1biblii peecTp
pUEMA-Nepelatit AOKYMEHTUB 1t HANPEBIAET JOKVMEHThI Ha
OVMamHOM HOCHTENE B MYHILUHMANbE bIM aDAHE

CooTseTcTayrow it 3anpoc
cneuuatuct MDL]
HANPABAACT B ikt NPpHEMa
CLOKYMEHTOB 0T 3adBHLICTR
€ HCTONB30BaHNEM
MEABENOMCTBEHHOU
ANEKTPOHHOTC
BizMMoneHc Bug. Jlanee ne
pee ONHOTD Pasa &
TeueHite 0.1Hoi1 paboied
Henean cneyitannct ML
HANPaB/IAET TOKVMEHThI
MPUHATBIC Ha By MaKHbIX
HOCHTEN#X,

cneunanuer MOLL

1) noKVMEHTAUHOHKOE
nbecneden e (OmMcs
NPHHATLIY OT 3aABUTENA
A0ryMeHTOR) 2)
TEXHONOTITHEckOe
obecrieyerue (HanuIe
JOCTYNA K 333HUIEHHBIM
kananam csasu, AHC "MaL
Yasvypruu)

2.2, pacemOTpeHHE A5 BKH (NHCHMA) PYKOBOAKTEICM, ONPEICACHHE JOAAHOCTHOLO NHUA, OTBLTCI BEHHONO 13 HCIOIHEHNE 3AMPOCH, NePenata JANPoca HA HCHOAHEHHE
pa B U peae




233 nepeaata 3anpoca Ha 3IAPErHCTPIPEBAHNBYIT JAAPGC HEPEIAETCR ZOMKHOCTHBIM I pabounii getb cneunaniict -
PACCMOTPEHHE PYKOKOTITENO JHUOM, OTBETCTBEHHLIM 13 NPIEM 1t PETHCTPALIMIO, B NOPAIKE  |(CIEAVIOWNIT 33 IHEM MVHIHHNATRHOTD 3PXHBA
I1eNONPONH3BOICTBa Ha PACCMOTPCHIE PYKOBOAHTENQ PerncTpauMu 3anpoca)
onpeneneHne PyKOBOLHTEIEN = 10 MunyT PYKOBOAMTEN L _(
CpPOKa MCTIONeHHH 1t My HHLLINAABHOTO apXHBA
JOMKHOCTHOrO NHLA,
QTBETCTBEHHOTO 32 HCNOTHEHHE
3anpoca
223 fiepenaUa 3gnpoca Ha nenoiueHie |-
OTBETCTBEHHOMY AONKHOCTHOMY
nHiy
224 MOCTYNAEHHE HCTIONHUTE N Hcnonuuress onpenenser Temy CemitHapa, NEKUHH B 1 paGouiii neHsb creuanict
3a9BACHNA (NHCHMA) C COOTBETCTBHH C 3agBiieHiemM (MicoMam) (Cheayounii 3a aHem MYHHLHKNANBHOTO 2PXHBa
PEIONIOLKEN PYKOBOIMTENA PerucTpaLny anpoca)
235 MYHHUHNANLHOTO apXHBA MWcnonHimens roTosHT NporpaMmy NpOBENEHHA CEMHHApA, B Tedenne 4 pabounx axed
MEKLHE M CTHCOK JOMAHOCTHBIX AHI MYHIILHNATBHOIO &PXiBa,
YHACTBYIOLIHX B NOArOTOBKE JOKNAA0B M APYTHX MaTepHALOB
IUTH CEMMHAPA. NeKLIHH.
e
2.3. nposeaeHHe CEMUHADA, AEKUHH
2:3:1 COrnacoBaHue NporpaMMel PykoBOAMTENL MYHIILMOANBHOTO apXiBa COFNACOBLIBAET 4 paboumy nua PYKOBOLUTE b TEXHOIOTHUECKOE
CEMWHAPA, NEKLiTH it Ha3KAYEHNE | MPOIPAMMY CEMNEAPA, T8KLITH 1t HA3HAUAET NOKHOCTHLIX L, MYHHUANZABHOMO 2PXilBa obecnevenne
JAOKHOCTHBIY JIHL] yYacTBY:OWMX |yHACTBYIOWHMX & IOLTOTOBKE M MPOBENEHH:1 CEMHHAPA, IEK IHH (NepcoHaLHBIH KOMObIOTED,
B NOATCTOBKE H DPOBEICHNH avcTyn B cere Hirrepuer)
CEMUHAPA, NeKLHH
232 non OTOBKA MATEPHANCE ¥ MenosHuTens i 10 KHOCTHRIE A MYyHULHMANLHOrO apxuea, |He Bonee 5 paboux mmeil |cneumanucer TEXHONO! HHEChOE
CEMHHApY. JIeKLnH HAIHAYEHHBIC PYROBUAHTENEM MYHHUMNANBHOTO APXHBA, MYHHIBINANBHOTO ap¥HBa ofiecnevenie (nepconankrerii
TOTOBAT MaTe-pu;«mm K CeNHHaPV_ nexkuu (l\'} pacue‘m KD\Inmep)
rp)'.zo:iarpa'r Ha Bhfciyﬂ.\eﬂ'ﬂ.e 13 paM&'&.\‘ CeMHi(ﬁpﬁ, (KEBCMJM
10 MALHHOMNCHBIN THCTORY
Z.33 cornacosadne ¢ 3assimenes natel, [HenoNHitTeNb COrN2c0BLIBAET C JARBITEICM A21Y, CPOKH it He MO3dHee. 4eM 3a 7 AHer &
1 Cpch‘ i MECTO NPpUBCIACHILA MECTO l!pOB:JCNHh CeM pa. NCKWHK Jo Havyaig CCM“HEPH.
L CeMITHAPA, JIEKUHI: 1eKLMH

NpOBEACHHE CEMMHR A, €N Hudopmaumnsa 0 NPoBe IeHHOM CEMITHAPE, IEKLUMH
PErHCTPHPYETCH HCMO.THUTENEM B KYPHANE periucTpaums
CEMItHAPOB, Neh Lyil N0 BONPUCEM APXHBHOMO AENA C VKA TaHItEM
Aatel, Haisawis opradisailing. & W O, aonksocTH
00paTHBLIEIOCH W KPATKOTL ©OJ1eP,KAHHK CEMITHApPA. nekUhit

30 aneil ¢ MOMEHTA
per HCTPALIH 3aABACHUA

OHOPMICHHE HIICEMAE ¢ Odopmnaercs Ha ndutianeiioM DAAHKE MyHHUINATBEOTY

~abounii neHs DyKOBOIMTE L, Coewamuet | 1) JlokvMenTaunoiHoe
NO‘I‘II'H'HPOBZHHI;JM OTRATOA ap\'l(Bd‘ ﬂpeﬂn\;;'dﬂﬂ‘;il wero ‘-'('.'\yl'_v [ yKE\]BlIIiEM NPi4YHHEBL MVHIILMNAIBHOIO apxitea, (‘&( nevenye ({'JRHWH “
3AABHTENO B NPOBLICH: Lt OTha33 3aBEPRETCA NOAMIICHEY DYKOBOMMTENN WAL cneuwasuet M@l GOpMbl 3k KeT-1HRBACHMI ), 2)
cemitnapa YNOTHOMONEHHOIO 1075 #OCTHOTO TITUE

TEXHONOT HYELHOE
Creunanuct ML o1BeTcTBEH!LIA 32 BEIZ2YY ROKYMEHTOS, ofecnetenie ( locTy! B ceTh
MOC.IE MOAYHEH LA A2HHBIX ACKYMEHTOR, OCYLIECTRAALET BEL1AYY Hurepiter)

3aARHTENI0 ODUPMAEHHOE 3AKIIOHEHHE & CONPOBOAMNT LThHBIM

NMHUCBMOM, NOANHCEHHBIM p)KOE:\ﬂmeM MYHHUHNATBHOTO
ap\HBa, NIHHO 1LAH B 338ICHMOCTH OT €nocoba 10CTABKH
OTBCTA, VKa3aHHOrO 3aseuTenem B ciyuac nepenatin
LIOKYMeH10B B MyHILLNANbHbIT apXue 13 MDL] nomxHoc1HOE
0o 3axpeipaeT 3a1aHne ¥ CHP VP, cossannoe ¢ nepenzyedi
ackymeHTos 13 M®LL & setomeTs0

3. oxazauue KOHCYALTRIHHK 10 BONMPOCAM aAPXHBHOIU Jena

3.1, npHEm # PEIHCTPALNA IARBKA (IAABACHHA) 0 NPEIOCTABICHHN MY HHUHNANLHOIT YCAYTH W I DHAATAEMBIX AOKYMEHTOB




TIEaesM i1 pr:rncrpaumr 3EAABICHIA
(rasBrit)

Flpiteas i geriCT Pt SafRIeHIT OCVILECTB A TS B
MYHBLINNATBHOM APYHBE H perHICTPHPYETEA B RypHane
BNONEINE]i JOKVMENTAIN € NPOCTABACHIEM DerICTPAUHDHHOND
HOMEPa

OcyoBaditg 1ns 0TKasa B an!,ElBL'T&.lBJl3HHH yeayri

1) nocTyrineHne 3asdexu (3anBneHHA) NO BOOPOCAM, He
BXOOALIMM B KOMNETEHLIHID My HHLINNANBHUI O 2pHXBa;

2) OTCVTCIBHE B 3aABKE (3aABNEHHM) HANMEHOBHHA
OprasMzauii, Hanpasusiueii 3a98KY (3asBNeHIe), €€ NOYTOROTO
aIpeca N KOTOPOMY N0M%eH ObiTh HANPABIEH OTBET i (i)
HHDOpPMALItH A8 YeTAHOBNEHHA KOHTAKTA;

3} oTCyTCTBYE B 33aNpOce HEOOXOAHMBIX CBEACHII 18 ero
HCNONHEHHS

10 Mty T

1} crtenanict

i dokvseHTauranHoe
MYHHUHNANBHOT O ﬂpNH"?‘ \‘6&CH€HCHH€ ([—JHEHKH i

thopue), 2) TEXHOROrHYECKDE
odecneyenne (nepcoranbHeil
ROMMBHOTEP)

2) cneumanuer M@ILl

1) HoxymeHTaunoHoe
uwhecneyenne {Branxu »
opmel aHKeT-3agBneHuil), 2
TEXHONOTHYECKoe
odecnevenne (AHC "M®LL",
MoY)

Cootsercrayionutii sanpoc
cneusannet ML
HAIPABNSET B 1€Hh NpHEMA
NOKYMEHTOR OT 33ABHIETH
€ HCMONBL3NBAHIEM
MEABENOMCTEEHHOTO
INEKTPOHHOTO
p3anmeeiicTens Jlatee ne
PEAE UIHOIO pada B
Tedeie oaHon pabovei
Henean cregnannet MO
HADDABARET JOKYMEHTH
NPHHZT bl Ha OYMaKHBIX
FOTHT DA

eneupamncr MO

1) noxymeHTRLICHROE g
obecnieueHie (onHucs
NPHHATEIX OT 3a8BHTENS
IOKYMeHTOB), 2)
TEXHONOTHHYECKOe
odecrneyerne (Hanhune
A0CTYNA K 3A3HUIEHHbIM
kananam ceazit, AHC
"M®LL")

PACCMOTpEHIE PYKOBOIMTEND

3.12 Nepenasia J0KYMENTOR 8 Janpoc (3aREAEHHE it 0Ky MENTEL) JARBUTENR, NOCTYTHBLINIT B
MYHHLANANBHBT APXHB M®LL, nepenaercs B MyHHWINANLHBIT APXHE B INEKTPOIHOM
Bine nocpenctsom AMC "M®H" Yamypron danee
cneunanuct M@LL hopmipyer ConposoanTeabbiii peectp
NPHEMA-NEPEIAYH JOKYMERTOB H HANPABISET JOKYMEHTB HA
SyMaKHOM HOCHTEE B My HLHNANHbI apxus,
3.2, paccvoTperie 3auBkH (11MCBMA) PYKOBOANTEAEM. 0IPEICACHHE 10IRHOCTH
321 nepenatia 3anpoca Ha

}lapn NCTPHPORAHHBIN 3ANPOC NEPCIdeTCR A0NA HOCTHBIM
NHLOM. OTBETCTBEHHEIM 33 MPHEM H DErHCTPEUHMIO. B MOPAIKE
TeI0NPOITIE0ACTEA HA 'ACCMOTPEHHE D) FOROANTEMO

ONpeTeIeHNe PpYKOBOIHTENEM
CpoKa HCMOATHIA 1
IONKHOCTHOTO NTHUa,

UTBCTCT BCHHOTO 33 HOMONHEHE
anpoca

323 epeaaya 3anpoca Ha HCMOHEHIe
OTBETCTBCHHOMY TOMH HOCT HOMY
nnuy

324 NOCTYILICHHE HCNIOAHUTEND

3anBneiuA (MHCLMa) ¢
pesoiounei pykoBoINTE R
MYHHIINAATRHOIO 4pXHBa

10 mirnyt

070 . 1HUA, HDTBEICTREHHOTO 32 HCMONHEHHE A1 POCA. 11€]
LBl LD RO =

| padouii 1ene
(cneaytounii 3a aHem
periucTpaii 1anpoca)

s

€144 JANPOCA HA HCNOJIHEHHE

Ccreuanicr
MYHHLHNANBHONO apXkBd

PYKOBOMUTEND
MVHHLIHNAABHOrO apXHRL

lHenenunie s clipenenser 1emMy KOHCYTBTAILIH B COOTBETCTBIH
C 3a8B0€:4eM (MUCHMOM ) Koucyaptaupn
MPOBOIATCA 110 CIEAVIOLLITM BOMPOLAM:

- OBECNe icH e COXPAHHOCTH APXHBHBIN JOKYMCHTOB. =

BEIEHHE yUET APXHBIBIX JORYMEHTOA,
- COCTABACHHE ONIHCEH APXItBHBIX ACN | IOKYMENTOB it
CAPRBOMHOIL ANNAPATE K HIIM,

CO3AaHHE CNPABOYHO-NOMCKOBLIN CPLACTE K AVSYMEHTAM
APNHB2 FOCVA3PCTBEHHOI Opraii3aLmum;
- MOPAACH 11CNOJIBEIORAHIA 2PXHBHEIX AOKYMCHTOB B ADXHEE
1 OCYLAPCTBEHHOT OPraHH3aLMI
COC1ABNSHHL MHCTPY UMt N0 AENONEOH3IBOACTBY,
HOMEHKNaTVPsl e, fonokenn’ o LIDK (Dk) n apxuse
1 OCVAApPCTBEHHON Opranii3auit
1t IpyT 1M BONPOCAM 8pX1BHOFO Aeaa

l

OPras3atg INCNePTHILI LEHHOCTH AOKVMEHTOR 4

| pabounii aent

3.3. OKAIAMMA KONCY b | ALK

CheuwHanncr
MYHHLANANLHOTO apxHid




Oka3aHie KOHCYNBTALLIN 110
BOHPOC&M EP‘MRHUIU adenaw
ReRONPIHIBAOCTHR

-
NPit IHYHOM MPHEME M BeCPensT BOM TenedoHHOI ¢8A3I

B IIMCHMEHHOIT Opme Ha fasnsy (3anBAeHNE) NOCTYMHBLIEE 110
noYTe, 8 TOM YHCAE ITEKTPOHHON

Creupanner MDI oTBeTCTBEHHEIT 32 BRIAAYY TOKYMEHTOR,
f10C1e MOAVYEHHA 13HHBIY NOKYMEHTOB, OCYIIECTBAAET Bhigayu
IARABHTENO OGOPMICHHOE 3AKAHHECHIE C COMPOROAITENLHLIM
MMCEMOM, TOAMHCARHLIM DYKOBOIUTENEM MYHHILNANBHOTO
APNIBA, THHKO WAl B 32RHCHMOCTH OT CNocoba A0CTaBKi
OTRETE. YKA3EHHOMO 3assimesen B coy«ae gepesasin
NOKVMEHTOB B MYHITLUHNAbH I apxuB 113 MOLL nonkrocToe
niuo 3akpeisaet 3azanue s CHP VP, cerzannoe ¢ nepenaveis
nokymentos 13 MOLL 8 BejoMcTBO

Py
B redeHie | padboyero aHs

PYKOBO
MY K

©ib, CNeunanicTt

HOMO apXNsa

B TEMEHIe S padouMX THeil

i

PYROBL

¢k, Cheumanuer
MYHILLHNETLHOTO APXHBA
cneunanicy M

NOKYMEHTAILICHHDE -
ofecnevenie (Gnavki
OPMBI aHKET-1adRIEHIT]

4.

COCTABJCHHE 3AKNKYEHHA 0 KAYECTBE HOPMATHBHO-METO.1HY

e

MPHEM W PErNCTDALIA 3asBIeH IR
(rasBKK)

nepeata I0KYMeH Ok B
AyHHUS R bR aPYirs

TIpuenm H PEriCTPaUMA JARBICHHA OCYLIECTBNAETCH B
MYHHLINTIANLHOM @pXItBE 1t PETHCTPUPYETCA B KypHane
BNOISWEN TOKYMEHTALI C NPOCTABIEHHEM PErCTPALIMDHHOTD
HOMEpa

OcHoBans 115 0TKa’a B NPEIOCTABIGHHIT YCAYTH

1) nocTynneniie 3as 8KH (3AABICHIA) NIO BOLPOCAM, HE

BXOML$ UMM B KOMMETEHLUMIO MYKI1LUKMANLHOTO apHXBa;

2) orcyToTane # lanpke (I2ABNEHHN) HAUMEHOBAHNA
OpraHnialig, HalpasHBLICH 3aAsky (3ARBNEHKE), € MOHTOBOTD
anpeca, Mo KO ropoMy Au TKEH OlITh HanpasieH OTeeT M (MM
HHPOPMALIHH [L14 | JTAHOBEHHA KOHTAKTA,

3) oTcyTCTRIE B 3anpace HeoOXONHMBIX CBEAeHUIL 1A ero
HENGAHERIA.

ECKHX JOKYMEHTOB N0 BOMN)

4.1. NpHEM W PerucTpania COI'IEDBQH“TE_’II:HDI’D MHCBMA O "Eeﬂﬂﬂame“ﬂh MYHHLKMTAT

10 MinyT

Janpoc (asanerine 1t TORVMEHTE) 3a9BHTENS, NOCTYHALWI A
MDY, fniepenaeicr B MyHNLHTIRALHBIT 2DXIHE B LICKTPAHNTM
Biine nocpeacisom ATIC "M®IL" Yamypriie danee
cneunaniet MOl Gopmupyet Conposoaintentubtii peec: p
NpHeMa-TepeaaUun I0KVMeHTOB i HAMPABAACT TOKYMEHTbE K3
OyMAKHOM HOCHTEE B MV ILINANbHBIT 2DXHB

CDOTBETCTBYIOWING 3anpoc
cirentianpcet M@
HANPABARET B 1€HbL NpHEMa
UOKYMEHTOE 01 3aRBUAETH
C HCNOSB30BAHHEM
MEABCAOMCTBCHHOIO
REKTPORHOIT
wlaimozgeiicreus Jlanee ne
peAE OIHOTO pala B
revcHite oaxol paboueil
Heaemit cneuuaTHeT M1l
HAMDABIRET JOKYVMEKTHI
MPHHSATBIE Ha OyMAKHBIX
HOCHTEAX.

0CaAM APXHBHOIO A€71a H AeNONpOH3IBOACTRA

bHOH YCAVTI H NpHIAraemMbiX A0KYMEHTOB

CneuHanucT
MYyHHUHIIATBHOTO apXHea

1) NokyMeHTaunOHKOE
ofecrieuerne (Ghanku 0
thopmer), 2) TexnoOrHYECKOE
ofecnicyenie (MepcoHansHbiii
KOMIBIOTED)

TNpuaoxenns Ne 2,
Tipunoxenne Ne 3,
Ipssnoxenne Ne 4,
LTprnoxenue Ne 5,
Tpunowenne Ne ¢
Tipunoxenne N: 7,
Tpunoxkenne Ne 8,

E) creunatuet M®L[

Tlpraoxesue No 9,

Mprnakenie No 10,
Dpunokenue Ne 11,
Mpunoxkerie No 12,
Ulpunohenune No 13

I) Toxvmenraunoioe
obecnevenne (Brankn 1
hopmul greT-3agBAeHNE), 2)
TEXHONA] H4eCKoe
obecnevenie (AMC "MPLL",
MDY)

cneinannc ML

1) AOKYMeHTAUNOHHOE
odecrienenue {Qmmics
IIPHHATLIX OT 3aspHTEN
aokvmerTor) 1)
1EXHONIOTITHECKOR
odecneycHue (K,
ﬂGCTyﬂi K 32 ienHbih
kananam ceayir, AMC
"M®LL")

4.2. paccMoTpenite CONPOBOINT eALHOLD NHCHLMA PY KOBOINTENEM, OlPETENeHIE 1017

nepenaya 3anpoca Ha
naceMoTpeHte pYROBOONTENKY

{@PErHCTPIPOBAHHbIT 3ANPUC NEPeae | Ca 10JKHOCTHIM
N15110M, DTBETCTBEHHEIM 32 PHEM If PELIICTPALMIO, B NOPAIhe
Ne10NPOHIBOACTEA HA PACCMOTREHHE Py KOBOAHTENR

OIPERCAEHNE PYKDBOIITENEM
CPOKa HCTIONEHHWA H
LONAKHOCTHOIO MItiia,
OTBUTCTBEHHOTO 32 HCTIONIHEHNHE
TINC BMA.

1 padeuuit nerb
(caenyiownit 3a aHem
PerHcTpaum 3anpoca)

CMIEUHANLCT
MYyHIILHNANSHO1 0 apriBa

HOCTHOT O JiHLA, 018eTCTBEHHOND 14 nCNIOTHEHHE 3anpoca. I'I.CE“,‘JJI‘II 12]"!!0('5! HA HCMOOAHEHHE

nepeIasd MIcsMa Ha HCTOTHEHIHE
OTRETCTBEHHOM) TONAHOSTHONY
nuuy

10 snmyr

PYEDBNAHTENL
MYHUUHNETbHOIO apXusa




TOCTVILICHIE MCNOAHNTEN

DHCRME ¢ peloarouned

PYRUBOIMTEAR MYHHUNNAIBHOTO

apxiiBa

SARIRHCHHE O RavecTBe
JORVMEHTOB

fem—
OhopmaeHHOT IAKNOUEHHE € COTIPOBOTHTEIBHBIM THTEMOM,

Henionuimess NpoBepreT KauecTRO NOACOTORKI [IPOEKTOB
ONHCel apNHBHEIX 1eN (LOKYMEHTOB), HOPMATIIBHN-

10T BVIOLLIHM
HOPMATHEHO-11PABOBBIM AOKYMEHTAM B OGIIACTI aPAHBHOTO
nena

METOHIMCCKIN JOKVMEHTOB. HX CODTBETCTRIE 1€

B TeHEHYe 3 paduiis aneil

crneuHanncT
MYHHIHOaNbHOTO apxiiBa

4.3 MoaroToBKA 3k enns
Henearimens coodwaer o PEIYNILTATAX PACCMOTPEHHA 1 pﬁ(’iﬂ‘mﬁ AvHb
JaspitTento 0o Terehany

HE N030xee 6 axeli co anx
MOANNCAHHBIM PYKOBOINTENEM MYHHUNAANBHOIO APXIBA, MOCTYOAEHIS BOKYMEHTOB
nepelacTes JMHHO JARBUTEMO HAH B 32BHCHMOCTH 0T Cnocoda
NOCTABKI OTBETA, YKA1AHHOIO 3assHTeneM

Cretnanuet M@L, oTBeTCTBEHHDBIIH 33 BbITAYY NOKYMEHTOB,
HOCAE MOSYSeHHS JAHHBIX AOKYMEKTOB, OCYILECTBIHET BoUIAYY
2asiBiTes 10 OHOPMAEHHOE 3aKIKOHEHHE ¢ COMPOBOMTEABHBIM
MHCLMOM, MOAMHCAHHBIM DYKOBOAHTENEM MYHIUMNANLHOTO
ApXUBA, MiHO WA B 33BHCHMOCTH OT Cnocoda 10CTapKH
oTBETa, yKalanHoro 3assiTenem.

—

odopvIcHHE MHEbMA ¢
MUTHBIIPOBZHHBIM OTRAIOM
329BHTE O B COCTABICH!H
IARTOUEHREA

cneuManict
MYHHUHAANBHOTO apXHBY,
cneunaauet MOL]

0KYMEHTALMOHHOE
obecnedenie (Bnankn 1
hopmbr}

Ohopmaserca Ha opuunansHom Granke MyHI L TANTLHOTO
apxKia, NPEACCTABIROLIEIO VCIYTY ¢ YKa3aHHeM MpHYITHBL
oiKaia. 3aBEPAETCA MOAMICHI0 Py KOBOAMTENR HIH
VIONHOMOYEHHOMO AO/HKHOCTHOO Jua

Cnewannet MOLL oTeeTcTBeH HbII 32 ABLIAYY JOKYMEHTOB,
HOC/E NONYYEHHSA JAHHLIX JOKYMEHTOS, OCYLIECTBINET BhiAawy
3aF BITes 0 OUPMITCHHOE TAKTKIYEHIE ¢ COMPOBOTHTEIbHAIM
111CHMOM, NOINHCAHHBIM PYKOBOANTEAEM MYHIILHNANBHOTO
APXMBA HHHO HAW R 3ABHCHMOCTH OT CNIOCCHAA TOCTABKK
OTBeTa. Va23aHHOFO 3ansiiTenem. B cavuae nepenavn
HOKyMEHTUB B MYHMUHMANbHLIA apXis w3 MDLL JomxHocTHOE
rii0 3akpeinaet 3a1asne B CHP VP, caslannoe © nepenayen
a0sy meHTos s M®PLL B BeaoMcTBY

| pagosnii ‘leHp

PYKOBUMITENS, CNEIIANHCT
MYHHLUIANBHOTC apXHBa,
cneunannct M3

1) JokymewTaunonnoe
ofecneyenye (GIaHKH ¥
dopms anxer-laseaekitit), 2)
TEXHONOFHUECKOE
obecnedenne ( AOCTy 1 B CeTh
Hureprer)




Paspen 8. "OcobennocTu npeaocTagnenns "nogycnyru” B anekTpoHHou popme”

Cokpatenns:

I'ocyaaperBertan urhopmaurolinad cHerema Y amyprerod Peemyfnugke "Earnas AHQOPMELIHOHHAS CACTONE LEHTPAIMIORAHHOIO YIPABIEH A% O4ePCIFMH B MHOTOQYHKUHOHATbHBIX LCHTPAX NPEAOCTABNEHHS FOCY 1aPCTBUHHBIX # MYHHUHTATBHBX yCavT ¥ asyprckod Pecmyfnukn”
(aanee - THC YP "CY0")

CNocoo NOmTyyeHHa

Cnoecod 3unncH Ha NpHeM 8

Crocod dopmrposanus

Cnocod Mpuema M perucTpaini opraHoM,

Cnocof onnaTe rocy1apcTBEHHOR

Cnocod nunydexns CBEEHHNA O X0g BBIIOAHEHHUA 3aPOCA O NPEAOCTARTCHHH

Crocob noaatd #2100k Ha

3) ogHnuaneEsy caiT
ALMAHUCTPALIHK
MYHHURTATEHOTO
QOPE3OBAN A

2) 8 MQI] - ucpes
3kpanHyo GOpmMy Ha
PITY (5 I'UC YP"CYO")

na POTY (s CHP YP),
2) B MdDILL - Her

Okaranud "noaycaviu'

CHP ¥Y'P o 1eHCTBUAM MYHMUHNANEHOTO apxsBa).

2} OpH moxaye 1aIpoca O npeaocTasnesnk “nonveyrn” B M®I] (11UHO) - NHYHbIF
xabuuet saspriens Ha PIITY (13 AUC "MD" Yamyprae), cepeuc "Crarye 3asssu
MOL" va PHTY (13 AUC "MOL" Y aaypium)

IasBUTENEM oprad, M@LL ans noaauw | 3anpoca o npegocTasnennr | NpelOCTaBARKOUAM YCAY Ty, 3aNpOCa 0 rOCMOLNHHBE 38 NPeAOCTABNEHHE “nomycmyre” HapyleHHe NopsKa
HAQOPMALHH O CPOKAX [3a0pOCa 0 NPEAOCTABNCHHH “noaycyru” npeAcCTagneH i "oy CayrH” i HEBIX [ "BOZYCTYrs" ¥ VILNATH WHBIX MIATExReH, npenocTasnesa noayenyru”
W nopsixe "noaveavru” JIOKYMEHTOB, HCOOXOLUMEIX UIA B3IHMACMBIX B COOTBETCTRHH € # nocynedHoro

1PEROCTABICHHUS npegocTaBienus "noycTyru” 3akoHonartesncTeoM PoccHiic Ko (sHecyaebuoro) odxanonauus

"roayenyru” e qepamaw PeLIeHAN # AEACTRAR
{Be3neficTauA) Oprasa B
npolecce MONyUEHHUs
"nogycayr#”
1 2 3 o 4 5 & 7
1. BBII24A METOAHUECKOH THTEPaTYPhl NO BONPOCAM aPXHBHOI G AeNa
1) ENrY; 1) B vyRHuHTIRTBHE 1) B MypspansHEE apxus | TpebyeTCs npe1odTaBeEHe JaapuTeeM |- 1) 11p® nonake 3anpoca O NPeOCTABIEHHR "NOAYCTyrH"' B MyHHLHNANbHBIH apxHK (B | 1) B MyHHUHIAIBHBIH 2pXHB -
2) PIICY, apxuB - HeT, - depes Ikpanuyo GOpMy | IOKYMEHTOB Ha OyManHOM HOCHTeNe Al InexTpoRHeR Gopme qepes PITTY) - nuunsiil kaduHeT 3ansurens ua PHTY (a3 CHP lrer;
3) obmumanshni ca@t |2) B MOI] - yepes una PTICY (s CHP YP), okasaHHA "nopycayry” VP 1o 2eACTBESM MYHHUHMANEHOIO apXKE]); 2) 8 M®DLI - ner
AIMHHHCTPAHK 3IKpaHHyio GopMy Ha Z¥B MDLL - Her 2) npu nopate 3anpoca 0 npeaocTaBnenuy “notycayru” B ML (mino) - nayusnt
MYHHLKNABHOTO PIITY (8 THC YP "CYO") xabuneT raasuTels Ha PTICY (13 AUC "M®I]" Yiamyprun), cepanc “CTaTyc asBki
00pa3nBaHHs M@I" sz PITTY (13 AUC "MOII" Y amypTun)
2. nposeleHH¢ CEMMHAPOE, KU N0 BONMPOCAM APXHBHOID JC/14
1) EMNrY, [V B MyHy i sl 1} 8 sevetHUA Tste # bl ap He TPeDYETes IPCI0CT ABICHHE 1) npu roagie 3Npoca O MpeICTABNCHAN "MO1v I (M B MyHHLIMNATLHBIA apau (B | 1) 8 MyHHUMIANbHEIH 8PXHB -
2) PO, ap\HB - HeT: - uepes kpantyio hopmy | 3aABHTENEM ZOKYMCHTOB Hi Oy MamHOM 31eXTPOHHOA hopme wepes PTITY ) - nuunnifi kaduser 3assrrens ma PO Y (a3 CHP [wer,
3) obrumanersi cant [2) B MODL] - yepes na PITY (r CHP YP), HOCHTETE [UIA OKAAaHHA "Nogycayra” YP 1o 1e/CTBESAM MyHH!MNANbHOIO APXHBA), 2) 8 M®IL] - net
AAMHHACTPALHYE IKpaHHyc GOpMY Ha 2) B ML - ver 2) np¥ noaaye anpoca O NPeAOCTaBNeHHH “nomycavru” 8 M®LL (AH4HO) - AHuEbIR
NYHUUHTIATEHOrO PITY (s THC YP"CYO") kabuueT :ansutens va PTICY (u3 AUC "M®I1" ¥ amypran), cepsuc "Crarve 3assxu
0OPAIOBAHUS M®L" 1a PITY (k3 AHC "MOLL" ¥ vy un)
3. oxd3aHHE KOHCY.ILTaiiliH 10 RONPOCAM APXHBHOID Jeaa
1) EIY; [} 8 mysuumnaneeid apsus | de Tpebi eTCer Bpe.1ociaBaenne - 1) np¥ noaade 3aNpoca © NPEIOCTABNCHHM "NOIYCAVIK” B MYHHUANAIBHLIA 3pxM (B |1 ) B MYHRIM nanbHbiF apXuB -
2) PITY, 1) B MyHp BT RH b1 - 4epe3 IKPaHHVIO POPMY  [3AZBHTENEeM TOKYMEHTOB HE OVMaKHOM anexTpoRKo# dopme uepes PIITY) - nuunwiht kabuner sassrrens ga PITY (13 CHP |rer,
3) oHumaThiSEH CAFT Janxus - wer. ma PIICY (s CHP VP), HOCHTENE /N5 OKaiauua "Noayeayra” VP no eicisuAM MyHHUHNANLHONO apxMBa); 2) 8 M®L] - et
AIMHARCTpALHK 2) 5 M®LL - vepes 2) B M®PLL - et 2) npu negsye 3aIpoca o npenoctapienan “noaveayrn” B MO (n#uHo) - nuyHLi
MYHEUANANLHOTO AKpaHHYIo DOPMY Ha kaduder saspuiens va PTITY (w3 ATLC "MD" Yamyprdn). ceperc "Cratye assxu
ofpalopanus PIIFY (s FHEC YP'CYO") M®LL" 5a PTITY (v3 AUC "MOLL" Y amypran)
4. COCTABICHHE 3AKII0HEHIIN 0 KAYECCTIE HOPMATHBHO-METOLIMECKHY JOKYMEH 101 110 BONPOCAM APYXHBHOID 1e4 H 1e101pOH3BIACTBa

1} EICY, 1) 8 MYHEUANLTBHBIA 1) B MYHULHIANLKBIA ADXHB [ TPESVETCA NPenOCTaRCHAE JaRBHTEIEM 1) npy nb1aue 3anpoca o npe1oCTaBEHHE "TOAYCAYrH" B MVHULHNANLHLIA apxus  |1) B MyHHUHNANbHBLA 8PXHB -
2) PAY, APXHE - HET, - HEPEe3 IKPAHKVIO DOPMY  |A0KYMEHTOB HA OVMaKHOM HOCHTENE And (B 3nexTporHOK Gopme tepes PTITY) - nusneii kabunert sassurens ua PITY (u3 HET!

2) 8 M®L] - mer

Lz

TIO AenamM apXHBOB NPH
xo# Pecnybnuku

HB Toiikuna
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