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r. UxeBck
12. CJOIYILIAJIN:
C.T. JlepeHasieBy - O COIVIACOBAaHMU IIPOEKTa pPEKOMEHIALMNA MEKAPXUBHOTO

METOJMYECKOTO CEMUHAapa Mo BHEAPEHMIO [lepeyHs TUMOBBIX YIIPABICHYECKHUX
JOKYMEHTOB, 00pasyromuxcs B IMPOLECCE ACITEIBPHOCTH TOCYJapCTBEHHBIX OPraHoB,
OpPraHOB MECTHOIO CaMOYIIPaBJIEHUS W OpPraHu3alldii, ¢ yYKa3aHHUEM CPOKOB XpaHEHHUS
(yTB. npukazoM Pocapxusa ot 20.12.2019 Ne 236).
PEIINJIN:
1. CornacoBaTh pEKOMEHAAIIMHM MEKAPXUBHOTO METOAMYECKOIO CeMHHapa II0
BHe/peHiio IlepeyHs THIIOBBIX YIPABIEHUYECKHX JOKYMEHTOB, OOpasyIOIMXCs B
NIPOLIECCE  AEATEIBHOCTH  TOCYJApCTBEHHBIX ~ OPraHoB,  OpPraHOB ~ MECTHOIO
CaMOYIIpaBlIeHHs M OpraHu3aluii, ¢ yKa3aHHEM CpPOKOB XpaHeHHs (YTB. IPUKA30M
Pocapxmura ot 20.12.2019 Ne 236) (nanee - Ilepeuens).
2 [Tpuznate yrparusmuM cwiy pemenune DIIMK Komurera ot 30.06.2017 Ne 6
«O6 yTOYHEHHH CPOKOB XPaHEHWS HOBBIX €XKETOJHBIX OT4eTOB B lleHcmoHHBIH (oHI
Poccuiickoit ®eneparuy, 3aMEHSIOMUX TIPEKHUE OTYETHl 110 HAYUCICHHBIM W
VIUTAYEHHBIM CTPaxOBEIM B3HOCAM Ha 00s3aTeIbHOE IIEHCHOHHOE CTPaxOBaHUE B
Ilencuonnsii ¢oun Poccmtickoit @enmepanm B Ha 00sA3aTENBHOE MEIUIUHCKOE
crpaxoBanue B DenepalbHBI (QOHA 0043aTENBHOIO MEIMIMHCKOIO CTPaxOBaHMA
IUIATEABIIUKAMM  CTPAXOBBIX  B3HOCOB, IPOM3BOJAIIMMM  BHIUIATEI W HHBIE
BO3HATrpaXX/1€HUA QU3NUECKUM JTULAM.

PyKOBOACTBOBAThLCS CpOKaMU XpaHEeHHUs, YCTaHOBIEHHRIMHU [lepednem:
- pacueTsl 1o crpaxoBbiM B3Hocam (. KHJ[ 1151111) — 50 ner, ct. 308;
- pacyeTHl Ha o0s3aTenbpHoe conpansHoe crpaxopanue (¢. 4-OCC) — 50 mer, ct. 308;
- cBefieHus o cTpaxoBoM craxke (¢. C3B — Crax) — 5 meT, B 3INeKTpOHHOH dopme —
75 net cT. 624a;
- CBEJICHHs O 3acTpaxoBaHHEIX Junax (¢p. C3B — M) — 5 neT, B 21eKTpOHHOH popme —
75 ner ct. 624a;
3. YCTaHOBUTh  CACOYIOMHME CPOKHM  XPaHEHHA  OTHEIBHBIX  JIOKYMEHTOB,
npeaycMoTpeHssix [lepeunem:
3.1. «lokyMeHTH! (TOKTaasl, 0030phl, HHGOPMAIMK, CBOJKY, CIIPaBKHU) 10 MCIIOJHEHUIO
3aKOHOB, MHBIX HOpPMATHBHBIX IpaBOBBIX akToB Poccuiickoit ®enepammu, CyOBEKTOB



Poccuiickoit @enepanyu, MyHUITMIATBHBIX MPABOBLIX aKTOBY» (CT.7). YCTaHOBUTH CPOK
XPaHEHHUA — TIOCTOSHHO.

3.2. «CpupaerenscTBa (YBEIOMIEHHS) O IOCTAHOBKE Ha Y4Ye€T B HAJOTOBBIX OpPraHax;
YBEIOMIIEHUS O CHATHHU C yueTa» (CT. 24). YCTaHOBUTH CPOK XpaHEHUS — NOCTOAHHO.

3.3. «JloBepeHHOCTH, BBIAAHHBIC DPYKOBOJUTENIEM OpraHU3alluy (JIUIIOM, HMEIOLINM
IIpaBO [JEHCTBOBATH OT MMEHM OpraHu3alui 0e3 IOBEPEHHOCTH), Ha IPEICTaBICHUE
HWHTEPECOB OpraHu3alluy, CBEICHUSA 00 OT3BIBE BBUJAHHBEIX JOBEpeHHOCTeH» (CT.36).
JlononHuTenbHO YKa3biBaTh B rpade «lIpumeuanue»: «/lng 1oBepeHHOCTEH, BEIIAHHBIX
PYKOBOAMTENIAM (prIuanoB 0e3 cTaryca FOPUIHYECKOr0 JUIA — IIOCTOSHHOY.

3.4. «Jlunensuu w mpwiokeHus K HAM» (cT. 55). YCTaHOBUTH CpPOK XpaHEHHs —
TIOCTOSIHHO.

3.5. «Ob6pamenns rpaxaaH (IpeaIoKeHNs, 3aSBICHNI, KaT00bl, IPETCH3MH); IIepEIHCcKa
0 UX paccMoTperuo» (¢r. 154). Vkasats B rpade «lIpumeuanue»: «lIpennoxenus,
IIICbMa TBOPUYECKOI'O Xapakrepa, 3asdBJCHMA, JKaloOBl, COJEpKaliMe CBEIEHHI O
CEpBE3HBIX HEJIOCTATKAX M 3/10YNOTPeOIEHUIX, KOPPYIIIUH — ITOCTOSHHOY.

3.6. «Omucu men opraHuBalHy IO JUIHOMY cocTaBy» (cT. 172 6). YcraHOBUTBH CPOK
XPaHEHUS — OCTOSHHO.

3.7. «IIpoeKTsl TpPOrHO30B, CTPATeTHH, KOHLEMLMH pasBUTHA, TIOCYJapPCTBEHHBIX,
MYHUALUIAIBHEIX [POrpaMM; MIOKYMEHTH (CIIpaBKM, pacyersl, Tabiaullbl, CBEIEHU,
MIepeIncKa) 0 ux paspadbotke» (cT. 192). YeraHoBUTE cpok xpaHeHus — 5 aet OIIK.

3.8. «IIpoeKTHI MEPCIEeKTUBHBIX ILUIAHOB, IUIAHOB MEPOIPHATHI («IOPOXKHBIX KapT»);
TOKYMEHTBI (CIIpaBKH, CBeJEHWs, pacyersl, Tabmumbl) (cT.194). YcTaHOBHTH CpOK
xpanenus — 5 net DIIK.

3.9. «"'o0BEIe TUTAHBL, TOCYaPCTBEHHbIE, MY HUIIUITATBHBIE 3aJaHUA U U3MEHECHUS K HUM
B JIPYTUX opraHuzanusx» (ctT. 1986). YcTaHOBUTH CPOK XpaHEHUS — IIOCTOSHHO.

3.10. «Otyersl GUINAIOB, NPEICTaBUTEIBCTB, JOYCPHUX NPEANPHUATHN IOIYTOMOBEIE,
KBapTanpHBIe» (cT. 212 6). Vkasare B rpade «[Ipumedanme»: «IIpm orcyrcTBHH
TOJOBEIX — MIOCTOSIHHOY.

3.11. «Ksaurm yd4era [JOXOJOB M PACXOJOB OpraHu3alMii M HMHIUBHAYAJBHBIX
NpeaTpUHAIMATEeH, NPUMEHSIONNX YIPOIMIEHHYI0 CHCTEMY  HaJOIrOOOJIOKEHMI)
(ct. 318). YCcTaHOBUTE CPOK XPaHEHHUS — IOCTOSHHO.

3.12.  «JlokymeHTHl (3asB/ieHUE, YBEIOMIIEHMS, CIPaBKA) O BCTYIUIEHMHA B
MexIyHapoaHsle opranusammm» (cr. 340). Msnoxuth Ccpok XpaHeHus B Ipade
«lIpumeganue»: «IOCTOAHHOY.

3.13. «JloxymeHTsl (MHGOpPMAIMM, CBEICHHUS, CIPAaBKH), IIOArOTOBICHHLIE A
pa3menieHus Ha caiite opraHumsanuu B cetu «MuTepHeT» (cT. 359). YCTaHOBUTE CPOK
xpaneHns — 5 net DIIK.

3.14. «JloxyMeHTH (MH(pOpMAaLUH, Mpecc-peau3bl, TEKCTHI BEICTYIUIEHHH, GoTo-, poHo-,
BUJCOJTOKYMEHTHI), NOArOTOBIEHHBIE JUIA pasMEICHHs B CPeICTBAX MacCOBOM
uHGopmanum» (cr. 360). YeTaHoBUTE cpok XpaHeHus — 5 et DIIK.

3.15. «IIpuka3sel, pacHOpSKEHHsS TII0 JIMYHOMY COCTaBY; HOOKYMEHTHI (JOK/IaIHEIE
3alliCKH, CIPaBKH, 3asBiIeHUA) K HuM» (cT. 434). JlONOJHUTENBHO yKa3aTs B rpade
«I[Tpumeganue»: «0 HalpaBlIeHWH B JUIUTENbHBIC (Oonee Mecslla) KOMAHIUPOBKH» —
50/75 ner».

3.16. «Cromckm  paGOTHWKOB, TMPONICIIINX  [OBHINICHHE  KBAIUGUKAIMH W
IpOoGEeCCHOHANBHYIO TIEPENOATOTOBKY, HE3ABUCUMYIO OLIEHKY KBatubuxamm» (cT. 498).
Y CTaHOBHUTE CPOK XpaHEHUS — 5 JIeT.

3.17. «JlokyMeHTHI (IIpeCTaBIeHUs, HarpaIHbIe JIUCTHI, XOAAaTalCTBa, XapaKTEPUCTHKH,
aBTOOHOrpaduu, BEIIMCKU U3 PELICHUH, TOCTAHOBICHUI, IIPOTOKOJIOB) O NPEACTaBICHUN
K HarpaJIeHUIO TOCYIapCTBCHHBIME, MYHULIUNIATBHBIMY, BEIOMCTBEHHBIMI HArpalaMH,



IPUCBOCHMH IIOYETHBIX 3BaHWH, TMPHUCYXKICHUM IPEMHA B  IPEACTABISIFOIIUX
opranm3aiyax» (cr. 500 6). YcranmoButh cpok xpamenus — 5 aer OIIK, B rpade
«IIpnmevanue» (2) — 10 et DIIK.

3.18.  «[loxymentsl  (cmpaBku,  CBeA€HMs) II0  OpraHM3alUM  3allUTHI
TEJEKOMMYHHKALMOHHBIX KaHAOB M ceTed cBsa3m» (CT. 566). YCTaHOBUTH CpPOK
xpanenus — 5 et OIIK.

3.19. «/IoxyMeHTHI (3asBKH, aKThl, 3aKIIOYEHHS, CIIPABKHU, CIIMCKH, IEPEYHH I1apoJjieH,
aHa/IM3bl, OTYETH!, Iepenucka) o0 obecrnedeHuy 3ammTel HHGOpMAIUK B OpTraHU3alum
(ct. 567). YcranoButh cpok xpanenus — 5 et OIIK.

3.20. «JloxymeHTHI (I7TaHBI, aKTBl, OTYETHI, CIpPaBKH, CIHCKH, Iepelnucka) oo
OpraHu3anuy paboThl IO rpaXKIaHCKOM 000pOHE U 3aIUTe OT YPE3BBIYANHBIX CUTYALUI»
(ct. 601) — 5 met BIIK.

3.21. «Kuuru ydera pabGOTHHMKOB, HYKIAIOIIUXCSA B CIYKEOHOM JKHIOM ITOMEILCHHIY
(ct. 646). Ykasars B rpade «l[Ipumeganue»: «[locae mpemocraBieHus, NproOOpeTeHHs
(mepenaun) KUIbI»,

4. YCcTaHOBUTH CPOKM XpaHEHHs JOKYMEHTOB, HE NpeIycMOoTpeHHBIX [Tepeynem:

4.1. «Kuaurm (KypHaasl) OTTHCKOB, CIEMKOB, IleyaTeif, IITaMIIOB, (akCUMuUiIe» -
TIOCTOSHHO;

4.2. «I'apanTHifHBIe TACBMAY» - 5 JIET;

4.3. «JInunele nena NMEHCHOHEPOB IO BO3PACTY» — 5 JIET IIOCIE CHATHA MOJIydaress
y4eTa;

4.4. «JInuneie gena serepanos» — 50 ger ITIK.

5. Onpenenuts B cooTBeTcTBUH ¢ [lepeuHeM cpok XpaHEHUs JOKYMEHTOB:

5.1. «CBeneHus 0 TPYIOBO# JesTenbHOCTH B TpyxoBoM ctaxke (¢. C3B — T)» - 50/75
JeT, ct. 450;

5.2. «Peectp He10OPOCOBECTHBIX [IOCTABIIMKOB TOBAPOB, YCIyr» — 5 11eT, ¢T. 509.

[Ipencenarens OIIMK 1O.C. Kpacnonepos

HN.o. cexperapsa SIIMK P.B. Jlarynosa




